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System View 
 

Actions Box  
The “Actions” section is displayed when you log in. By clicking on the blue action names, the user can open 
their assigned actions. 

Click Instructions
 

System View 
 

Click Instructions
 
1. Navigate to the actions overview by clicking the 
“Requests” icon in the navigation bar and then 
selecting “Actions .”   



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

System View 
 

2. The actions overview displays various columns with details about tasks, such as name and timeframe. 
Action Name: Name of the action 
Owner: Creator of the action 
Assignee: Name of the recipient 
Timeframe: Period during which the action should be completed 
Files: Documents attached to the action 
Status: Status of the action 
Progress: Progress of the action 
Category: Category to which the action belongs 
Priority: Priority with which the action should be managed 
 
On the right-hand side, icons are available to manage actions. The pencil icon is used to edit an action, 
while the eye icon allows you to view an action. 
 

Click Instructions
 

 

Status of Actions 
“Open”: Open action that has not yet been 
processed. 
“Check”: Action that is currently under review by 
Voith. 
“Cancelled”: Deleted action 
“Done”: Completed action. 
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Click Instructions
 



 
 
 
 
 
 
 
 

 
 
 
 

  

Click Instructions
 
The action can be opened either by clicking on the action name or by clicking the edit (pencil) icon. 

System View 
 

Click Instructions
 
The left-hand section of the 
action contains all information 
provided by the buyer for this 
action. Please review this section 
carefully to obtain all details. 

On the right-hand side, you can 
enter your feedback and provide 
a response to the action. 

After completing the task, set the 
status to “Check” to inform the 

owner that the action has been 
processed. 

At the bottom of the action 
information, there is a comment 
field. Responses are entered in 
the portal and notifications are 
sent by email. 

System View 
 

Click Instructions
 



Support  
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please contact: 

 
PurONE@ voith.com   
 
 
 

+49 7321 37 6823 
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Voith Group 
Corporate Procurement Digitalization 
St. Poeltener Strasse 43 
89522 Heidenheim, Deutschland 
 
Contact: 
Tel. +49 7321 37 6823 
PurONE@voith.com  
www.voith.com 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

https://www.linkedin.com/company/voithgroup
https://www.youtube.com/voithgroup
https://www.facebook.com/VoithGlobal
https://www.instagram.com/voithgroup
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