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What is it? - This document serves as a handbook for registered suppliers for further functionalities on the
supplier portal, such as maintaining master data, providing certificates and confirm orders.

ERAAA? - RSB REM MR TFA, D TRENETS ERES TR, g 2845, RAGERATIA
WE.

How is the guide structured? - Each title represents a use case and is linked to the relevant case. By
clicking on the title, you jump directly to the relevant page.

BIREREWIA? - BMIEAR M ABFEEREIMEXRS . B AT, B UEEBRERMXTE.

What is a use case? - A use case illustrates the possible functionalities and gives you a step-by-step
guidance.

HarRpl? - AEHLE T TRERISIREH AR A0 B T

How are use cases structured? - Use cases include one slide with main information as overview, followed
by a detailed click guide.

RRRMAERER? - FARAEE KO R, RPE&XEERMENER, /5 AN REHEE.

Content of overview BERAE

Headline: Brief introduction to the use case A7f@: FHIFEN

System view: Descriptive screenshots ¥ E: #HidtREEERE

Content: What to expect from the described click guide F%: Frifiidi SGEEHFRANE
Note: Relevant information to the use case HE&: SHBIHXKER

Detailed clicks guide (step-by-step guidance through the process/ system)

HHAN R EEE (BMRERENSPRS)

System view: Shows a screenshot for the related step. ZZME: SRMHXS B FEERE

*  Click guide: Detailed guidance through the process. B85 : B ERENEMAIES -

i T Use Case - SRM VOITH
s

Use Case - SRM VOITH
Supplier registration

ooz @ E
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1 Content A%

Supblier Adding Maintenance
General Supplier Dashboard — Mast%rrj Data supplier supplier
Topics Access My PurONE Change contact contact
9 person person
Contract
lifecycle Certificate Certificate Further
management Request Update Certificates
(CLM)
Quote with
. Rfx Quote & Quote with One Excel
Sy Overview Send Back Excel File for all
Iltems
Supplier Open and Processing Confirming Access to all
Collaboratio Check the Purchase Purchase Purchase
n/ WebEDI Order Orders Orders Orders
Suppl_ier Availabl
Evaluation &  Answering Available S\Gal a}ie?
Self- Questionnaires Questionnaires pp .
assessment Evaluation

Support

How to Navigate? - Use cases include main information as overview,
followed by a detailed click guide.

Wi - AEFEEAMENEERGR, FERFHNREIERE.

Click on any of the use cases above
to jump directly to it. Fiih_E i AR AT
PRI AT BBk 2 E .
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2 General Topics — % F /&

General topics provides you information about the navigation through the
system and explains you in more detail the functions of the boxes in the
dashboard.

—REBAERBEERRGEINNEE, FEHRABRIEER P RITIRE.

2.1 Supplier Access fENEEHEN

Svystem View

Option A Option B

voirH Welcome to MyVoith

The new Business Partner P

Information >Forgot your Password?

When you use our Solution, we process
described i ;
8 deseribed i our ORemember me >Employee Login

re our personal
d in our Service Privacy. Palicy

I forgot my password

Note
After registration in PurONE there are two options to login: 7 PurONE HyEM )G, A Pifha k.
Option A: Direct link to Jaggaer &£ A: E#88:5] Jaggaer
Option B: Login via MyVoith with access to all VOITH application assigned to the user account. 1%L B
: JEIT MyVoith B3, 7T RLYT 4B 4a % A P ik R I BTA VOITH SR .

<
5

Svstem View Click Guide

Option A: 1T A
1. Use the direct link to Jaggaer E#%44#% %) Jaggaer

https://jaggaer.voith.com/portals/voith/

Svstem View Click Guide

2. Type in your supplier portal user credentials %\ &

VOITH R 1% L S
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Option B: %% B:
1. Go to the VOITH website {434 HHEE F sk

WWW-VOlth .com 2. Use the Login icon i & 5 Bk

VOITH  incusuysousions  Products 8 Senvdcas  Newsioom  Aboutus  Careees Q

Svstem View Click Guide

MyVoith 3. Click on the MyVoith i MyVoith
= e Welcome to MyVOIth 4.1. Type in your MyVoith Login credentials #i A\ 5[] MyVoith
= AT
¥ e 4.2. If you don’t have access to MyVoith yet, please follow the
——— = - MyVoith registration steps. MR &EETEEi M MyVoith, 5%
—— MyVoith 75 SR E1F

2.2 Dashboard — My PurONE

System View Click Guide

Box 1 contains detailed information on the Company Profile
31 REAS AR AR B

Supplier Portal Dashboard - Welcome

@ i marduey ks are S i, Flesse mmtn your profe f neceasary.

Box 2 will direct you to the Supplier User Guide, which is this
document, for future references. % 2 HE¥ 5| SIS E B LN
- FP4ER, RIASCR, Db RS% .

.
£

- Box 3 will allow you to send an e-mail if you need help 14

R () FERY, WHETHE 3 th R TR

2 N 0

0 Box 4 will redirect you to the VOITH website with information
e regarding Supplier Ecosystem 5 4 HE¥5 5] S4& 1717 VOITH
S, Hrh QA RN LS REEE

Box 5 will redirect you to the Supplier Self-Assessment page
_ where suppliers can access the assessments to be done.
= 5 HES K S 2 [ B ERI R B FIPAG T, (LR R A] AR
R Y7 1) BEREAT B VEAL o

@ @ 9 ©®© o ©

Box 6 contains contains orders which have not been
opened/viewed yet. Also includes orders which have been
cancelled for your information. To be viewed. J5HE 6 £15 [

RITTHERIAT . DEOFCROH KT, fES%. AR

Box 7 contains information provided by VOITH. 5 7 HE4L %
VOITH L5 B .

Box 8 contains detailed information about the RFQ’s. i 8 4E
AL N RS B .

Box 9 contains new or changed orders which have not been
confirmed yet. To be processed. %5 9 {1 AR BN HIHT 1T &
EqRIE GO IR: Y (51
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VOITH =] L User icon fil R

Supplier Portal Dashboard - Welcome, purone Support from Test_supplier3

>

© 4 marstacry ek we St e artnn yous proie d recessery

L] .

Person Icon / User Settings: Account settings e.g., Language
Synoe. (EN, PT, CN and DE are maintained), decimal separator,

. password changes) AYEtx/H 7 3&E: Wk wE, FlniE
& (fRE EN. PT. CN I DE) . /MUS/HBETF. HiHE K

te

(o

& » m
>

| New Window & I

L]

5 Click on the New window-icon located in the upper right to
Q [l e open a new window of the supplier portal PurONE.

_ v B HE R BRI I AN 1 PurONE 3
&,
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General Topics — Maintenance Supplier Data

—RER - RN RE

Maintenance Supplier Data contains information about how to change
master data, add and edit contact person. &{ R EEEEASH MAE SR B
nAmgmERR ARG R

2.3 Supplier Master Data Change R i F 82 HE

Quick Navigation
Number
=D - ° - PR
PO-Box

Company Contact Details

Supplier must upload an official document confirming the changes, either an official, unchangeable
letterhead or a document from the bank {5 5 20 AL RN M IE 200, AT LR AN AT s i E %

BARAT H B SO

Svstem View Click Guide

1.1 Click on the Primary-data-icon in the taskbar
located on the left side of the homepage. #5371
FeAMAT 28 42 v 14 3 RO Pl b

1.2 Click on ‘Base Data’ and edit your company
master data. Hiili “EAEHE” HmBE AR E
B

1.3 Click on 'Save' to save your changes. #iid; “ff
177 ARAT S 1 5
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2.4 Adding Supplier Contact Persons it M ETEE R A

SVS RV Click Guide

= 1. Click on the 'Primary Data' (second icon) in the taskbar
il located on the left side of the homepage 8. 3= 7 &£ M4F 554

B “EEEERT CGEEANERD

wtasegzis ° 2. Click on 'Contact People' to open the Contacts overview f.

o7 “BRRN” DETITER A

Svstem View Click Guide
# VOITH - 1
- | 3. Click on the 'Add New Contact-icon' located in the top right.
. ) s RN COMPEER AERR” .
&

System View Click Guide

P 4. Type in the necessary data for the new contact.
LN YNV S ¢l

5. Decide, if the contact person needs access to
the VOITH supplier portal. If yes, please active the
‘Portal Access’. Fill in a username for the contact
person and tick the box for the portal permissions
/ supplier rights. i€ 1 & A\ J& 14 % 2275 [ VOITH
BERIFI TR W2, WIS TP Ui . S
RRNIF 4, I8 AR LR AR
HE.

€ i ® 6. Click on ‘Save’ located in the upper right to save
the contact person. Hdify LA “IRAFE” LARAF
RN
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2.5 Maintenance Supplier Contact Persons ZEP It EELR A

VOITH

Contacts

Contacis

Name

Roles

Login name E-Mail Telephone

VOITH

Contacts

Documents & Orders ﬁ:

System View Click Guide

-

1. Click on the 'Primary Data' in the taskbar located on the left
side of the homepage s ETUAMAE S A« 32 B4R~

2. Click on 'Contact People' to open the Contacts overview H.
& “BRRN” DITH B R AR

System View Click Guide

I. Edit supplier contact data Zs%H fit 5 7 I 215 B

Place your cursor on the right of the specific row and click on
the 'Edit-icon' (pencil-icon)

ROUhR AR EATRIA T, R i “giiibs”  CHY BRI

2. Edit the Contact data %8 5¢ % A S

3. Decide, if the contact person needs access to the VOITH
supplier portal. If yes, please active the ‘Portal Access’. Fill a
username for the contact person and tick the box for the portal
permissions / supplier rights. #fi & B & A2 7215 H VOITH
PERIRG T AR, RGE “T1P U o SHEBRR AN
By FFART] BRI L R A PR ERTHE -

4. Click on ‘Save’ located in the upper right to save your

changes #ili i LR “OR7F7 LLRTFEE R

Svstem View Click Guide

A

[ ]

be

&7
-]

VOITH

Conlacts

nnart neubaver@huz de

Construction/ Product Mamt. &

.
Orders # RFQ & Management / Executive
Board's Members
ubaueriihuz de IL.L.HnuL\,m @huz de
Production # Quality & Logistics

Meler Max Meter hak Meter Max
lenmart neubaerghiz ce fennart

- 1
s 3,

£

Il Edit supplier contact roles 4RiHtRI BB R A F 2

1. Click on 'Roles' located right of contacts in the top left corner
RiiZE EABERNAT <

2. Click on the 'Edit-icon' located right of Orders

BT VT AU “ e E bR
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Click Guide

3. Click on 'Add another responsibility' and type in the name or
click on the 'search-icon' located on the right of the box to get

! an overview of all your contacts #.ii “HindAbER T FEHN
- D44 B TR U AR R ER DRI I R IRER
e ; 4. After choosing a contact, click on 'Save. W # R N5,
cscumans “PRIT” .

Name:
Campliance Cont..

Meterial Compla._
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3 Contract Lifecycle Management (CLM) & [6] 4= iy
FEHAEEE (CLMD

3.1 Certificate Request i+ HiE

Svstem View Click Guide

1. Click on the 'ticket link' from the e-mail
i LR P “ticket B4R

System View Click Guide

T 2. Fill out the Requested Certificates box with the
necessary information and upload the
documents 7ET R FTIEFAE FREH S 6 B H{E B
© EEE A

3. Choose Send back to VOITH from the
i pp— —_ dropdown menu right of Action* )k “Action” A5 {l]
- R ——— FY R L R RS ] VOITHS

4. Click on 'Save' to send the certificates back to
VOITH i “frff” #iEF5 K%l VOITH
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3.2 Certificate Update iEHE¥T

System View Click Guide
Usually, a certificate update takes place upon
receive of an e-mail reminding suppliers to
update their certificates due to expiration. il %,

VOITH °a IE ) 5B 372 7 A R 1 A 8 RT3 38 4 i 5

Supplier Portal Dashboard - Welcome, , %ﬁﬁ\:lﬂz% E/‘] EE%EB#‘FE%'?? E/‘] .

o 1. Login to your Supplier Portal &4 (i 4L 5
s e ~ Pl

(I

~ 2. Click on the Box named 'Company Profile.' .
A Hy AT I,

Svstem View Click Guide

3. Click on Certifications and adjust the validity

General Company information (valid from or/and valid until)
R MIEFF R RO (A 00 A 2 A 300

Please fil ALL mandatory felds in ALL categories before cicking Publsh!
Mandatory fields filing progress: 100% )

Certificate
Name Certified?  JVald from v-m-d Vaid until v-m-d Fie
150 9001* Yes v 2021-08-09 © |2022-07—01 © J RT_Recurring__emergency_2.png

System View Click Guide

4. Delete the file next to the validity
Profile m ﬂﬂﬂ B/%ﬁ;ﬁ%q%w%i#':

Certifications

Please fl AL mandatory fields n ALL categaries before cicking Publeh!
Mandatory fields fling progress: 100%

Certificate
Name Certfied?  Vald from Vaid unti Fle
150 9001* Yes v| [20211022 | © [20231008 | © s 21-10-12 093726.png ’E
150 45001 =

Svystem View Click Guide

5. Click on ‘Search' located under File and

Profil EN upload a new, updated file of your certificate
: cuttcatons oy 3O PR R IF AR SR
HEFS S

Pleoz il ALL mantistory Sekds i ALL categeres before dekng PublsH)
Mandatory felds fling arogress: 100%

Certificate

Mame Certfied?  Vald from Vald untd Fie

150 9001* Yes v| |2021-10-22 € [202310-08 < Ikeine Datel ausgewsht. @

Keine Datel ausgewshit

150 45001

Svstem View Click Guide

6. Click on 'Publish' to share your given
information with VOITH. The button is only

VOITH - 1 . . - .
. available if all mandatory fields are filled out.

Profi soe [ posn | N o i~ s
o — Huidy “RAT” 5 VOITH SR ERAMER. X2
S — FFA L7 B TUAE Y, kLA T
s UL mandstory fecs n ALL ateguries beforscing Pt
Vandatoryfelds flng progres: 100%

Certificate
name Certbed?  vaid from vaid unt Fie
150 9001 Yes v] [02102 | © (20231008 | © [ Durchsuchen.. | Screenshot 2021-00-2 182506909

150 45001 -~
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3.3 Further Certificates HAiE$

System View Click Guide

v Voith Supplier Portal PurONE <no-reply@app11.jaggaer.com> 1 Click on the tICk‘e{t .Imk from E,he e-mail
: PR AL ) “ticket B

To: ® VOITH-Purchasing PurONE
Dear User,
please upload the required certificates in our VOITH supplier portal PurONE

Ticket name: Request Certificate- Test_supplier3
Open the ticket link to upload the certificates.

Comment

Your certificates are then available to all VOITH-buyers worldwide. Thank you for your support!

System View Click Guide

Request certificates - Request Certificate- Test_supplier3

2. Fill out the Requested Certificates box with the
0207057 necessary information and upload the

LLTI—

]© ['Choose File | Mo file chosen

" documents 7£ 17 R FIEFHE IS 4 B (5 2 5F
‘ IRt
el e 3. Choose Send back to VOITH from the
et | oot | i e dropdown menu right of Action* )\ Action 75 {illff]
[ e i ———— TSk R 3% E] VOITH*

[0 2824 11

4. Click on 'Save' to send the certificates back to
VOITH i “fRPE” HBHE-fi Kk i%[El VOITH
Action*:|[[ Please Select ] +

& save

Svystem View Click Guide

5. After all the requested certificates have been
VOITH LI uploaded after the registration process, the
SupplierPorta Dashboard -Welcome, purone Support fom Test_supplierd supplier can access these certificates on the
O M A R g “Further Certificates” tab.
. NG AP R IET S, AL AT A
fE “HEZAETS” JEHR BV A e

System View Click Guide
6. If a supplier wants to update a certificate, then
VOITH 854 one can click on the name or the ID of the
Supplier Portal Dashboard - Welcome, purone Support from Test_supplier3 Certlf'cate that needS Changlng ﬁl]%,ﬁj\:mﬁigg
. . e FEHTIESS, 0T DA 75 T B K I P A B PR ER
= ID.
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4 Sourcing K

-

4.1 Process Overview MR ﬁéws\?eiiig%
i Accept and w/ Updated
R Rece|§[/(fa Pro?/ide Prepare Ste;w(d)ff Specifications
ng?;[ﬁ)sn ISILX General Data # Quote/ Offer nggci ﬁﬁer BB EHHIEH
B REX  DFRG—gy  EEROAG P LT T 2

—————

00600

Supplier Supplier
Supplier Re asduspg“eirer al Provides Costs, Checks Offer/
Receives an E- Data & Adrees Other Info. Quote Info. &
mail Including to Gengral Based on Price(s) &
the Link to Purchasin Request Sends Request
Request {13 i Conditiong Template & per Back to Voith

BB —E RS oy tem BUNERR AL Purchasing ff
SRR 1A HL g%g:ﬁ‘; FRAS AN AL I s AL A/

i oA  EFHRE BOER, &
FAFA T H ks P R
1 [T AR AR AR SR DD

4.2 RFX Overview RFX iR

System View Click Guide

VOITH

Supplier Portal Dashboard - Welcome,

RFQ box

e 1. After log in the supplier portal dashboard is

- — ' visible with various boxes. One box is called
oS s e "RFQS". The latest RFQs are shown in the

box and those can be accessed by clicking

on the RFQ name (blue marked) &3x /5, 7]

[0

i e VL BRI TP GRIR,  FAR AL f 25 FhtE
] ' Hpr—MEFCH “RFQS” o fc#i N B
Qv o TEAE, AT LLE A 2R G bRt
KV 1) X S Th AR
NOTE

The designation RFX includes RFI und RFQ- The
common word for request in Jaggaer is RFQ
RFX Z#f3% RFI A RFQ - Jaggaer i K () H
M2 RFQ

RFQ = Request for Quotation &R

RFI = Request for Information &R {5 2
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RFQ Overview

1. Navigate to the RFQ overview by clicking on
VOITH - the "Requests" icon in the navigation bar and on
Supplier Partal Dashboard - Welcome, "RFQ Pure." ﬁﬁfﬁﬁﬂﬁﬁt}:‘ﬂ"] “i%f‘*” @*ﬂ?*u “
N RFQ Pure” , Sfi%E RFQ ik

[
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System View Click Guide

System View

T3 00

2. The RFQ overview displays various columns with
details to RFQs such as name, state, deadline. RFQ
REREANY, Hbhfad RFQ MIVEAIE R, BIIAHR.
IRA BUEH

RFQ NO. = Internal RFQ number P4 # RFQ 514
VERSION = Version of RFQ i A

NAME = Name of RFQ % &

QUOTE STATUS = Status of RFQ Rk #
RESPONSIBLE PERSON fi 5t A = Creator/ Buyer of
RFQ at Voith 7£ Voith It RFQ [t 817 # sk R 7
DEADLINE = Date until quotes can be sent to Voith i
M kg A AR LR F

ITEMS = Number of items in the RFQ RFQ H {7 H %
=

MESSAGES = Number of messages sent related to the
RFQ KX ) 5 I AH S B i

ICONS to the right A5 ] {1 EEl b

PENCIL = Edit RFQ #4%& = S ifi i
FOLDER = Open RFQ 3% = T - #iffr
SILHOUETTE = Assign RFQ B = /iy i

Click Guide

® New Canceled
In Progress Expired
® Quoted
® Declined
Svstem View
0.

System View

VOoITH -
REQ Pure v

Sy et 1106145

Quote status

New — New RFQ, not seen

In Progress — RFQ seen but not quoted yet
Quoted - Quote sent back to Voith
Declined — RFQ declined by supplier
Canceled — RFQ canceled by Voith
Expired — RFQ expired, no quote sent back

IR

New-Fr #h, BHA N

In Process- &6 I {irH M AR A
Quoted-# A & 151 2 Voith
Declined-ft 3 6 44 4y
Canceled-#& fHREHUH WA
Expired-#fr ik #1, AR KEHHRA

Click Guide

RFQ access RFQ i

RFQs can be accessed by clicking either: 7] DL

o Fpt DR AR — 5 25 i A

+  onthe RFQ number (RFQ NO.) #1455 (
RFQ NO.)

. on the name (NAME) (both blue marked) or
24 (NAME) (BN E thrid) 2k

. on the “folder” icon to the right of an RFQ £
WM« Eis b

Click Guide

RFQ display ##r &5

In the RFQ overview 10 RFQs are shown by
default on the first page 7E#IM W H, 2 —TTER
INETR 10 AN

By clicking on the dropdown field, it can be
changed up to 100 The settings are saved for the
current view BT Bt N R B, 5% AT BATE L
100 A B E A ORAE 2 AT AL IR

To display further RFQs the navigation on the top
right can be used. ZL5oREZ M, wf MEMH A
I 1 S
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vorrH RFQ search #j#r&#)

s 1. In the upper right corner there is a filter icon

] Rk o and a magnifying class. By clicking on the

- e e e e magnifying glass, it is possible to search for
e o e ' ’ o4 RFQs. & EfA — AN g2 BRI — NSO SR

W SRR, TR R

Svstem View Click Guide

2. A search field opens. Type in your search and

P vorru . press LEnter “.

- v - BT R A B MR A A% “Enter
. o o - @« ”

L1

voit 3. Only matching RFQs are displayed.
- . R ERITRR I

L 0«

Svstem View Click Guide

4. Remove the filter by clicking on the , X “
- G X7 MR

.......

System View Click Guide

P vorth

RFQ filter #4328

1. By clicking on the “Filter” icon the overview can
be filtered after the responsibility (All vs. Mine)
and by the state of the RFQ (All vs single entries).
M OTUER” KER, TRMETHEN (Y
Wl 2 J5 LRI RIIRS (ES R D
IUEREAR

Svystem View Click Guide

VOITH

warn 2. De-select not relevant quote states and click
v Lo on "Apply." BUHIEFAMSLHHRIIRA, SR5 58
e | i “RA” .

T TR ROk

il

£

t §
Pl

i

10k kR
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Svstem View Click Guide

s 2

4.3 Quote & Send Back #HM&KME

Svstem View Click Guide

VOITH PurONE: Invitatien for RFQ 159 RFQ #159 (22,02.2022 10:49:25) - Test in Depth Banf

o replyapp Laggas com
© —

LN —

Watcame 15 the niw UOITH suspler portal PLrONE

150 Varson 1 1045251 -

" 00032022 73 5900 Eurape Bt

3. The list of RFQs shown is limited to the filter
applied. SR U FIZAL IR T BT LA i g 2%

°

1. Click on the link provided in the e-mail. H.t7
TR A B

2. Login with your credentials provided in the e-
mail or received when the account got created.
A5 FH R I e 4R A ) s S P S 38 e A
TR

Svstem View Click Guide

VOITH

L
]
]
-
”~
o

Supler Porta

wsatbnad - melcoms,

ALTERNATIVELY B3

OPTION 1 i#%5i 1

Login to the portal and click on the latest RFQ

received. A new tab opens starting with

“Participation.” &3]/ I Bch S 21 i S
Hﬂ%#/\u “Z57 JFRIGERIR .

ALTERNATIVELY

OPTION 2 i#%75i 2

Login to the portal and click on “Requests” and
“RFQ Pure” in the navigation bar. Click on the
latest RFQ. 311 i St b «
Requests” 1 “RFQ Pure” . M .

System View Click Guide

voItk

Testvaimy1 + 752

S ok 5 0 3

Participation &5

Read and/ or agree to the documents (optional)
to proceed with the quotation and click on "Next"
in the upper right corner. BiisLAI/a [ & SCfF (Ar
) CAREERAY, NFHEA EAK T8
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PO ] .o o [] General —f&

Read general terms and conditions and click on
"Next “[ 5 — M KA, RIFHE “ N8

’

o n b ® o0 3

Optionally: leave a comment or a file on the
quote on head level here

- ik FERAL BT R TR TR B

System View Click Guide
Quote M
P vorn "2 The quote tab provides an overview of items/materials
Tervomn 752 o ] LM - requested for quotation. AT RAR L T 1 RIRA 155
H IR NEE o

FILES = Item specific files attached Fff i B 4 & 301
QUANTITY = Requested quantity F R &

UNIT = item unit 35 F 247

PRICE UNIT = Quantity unit of the price requested %K
ks 1B ShL

UNIT PRICE = Price offered $2{ flfi %

TOTAL PRICE = Price offered multiplied by quantity #2
BEI M TR LB

STATUS = Status of quote each item 44N5i H IR AR
=

1. Click on the blue marked material name to jump into
the details of the requested item/material or click on the
“Folder” icon to the right to open item details #.7 % b5
LI RL A FR T B 01 SR 110 H IR VEAR (S 2, BE
A SO EARAT T I H A S

L]

L] MATIRIAL Kb

2 .o oo
]

o

System View Click Guide

VoY 752 . - On the left side item details are displayed 7 il &7~ 150 H
© oo @ oo : == RIS B

Optionally item related documents can be downloaded

in the section “Files.” R UEFEAE “ 30”7 i NEIH

AR IR o

Under “Comment” it is possible to leave an item related

comment £ “PFi” FALLE R HIH MRS

2. Prepare your quote. Type in the price for the price

unit given. #EGE IR . SINLE E AR BT IR AR o

You may need to download an excel file for the CBD
(cost breakdown/ template) and upload the maintained
file again (see use case “Quote with excel CBD") f& 7]
e BT 4 CBD ¥ excel UM CRUALNZ SR FEHFIK
AR SO GES R “AE excel CBD A ”

)

3. When the quote is done, click on "Save" in the upper
right corner IR e iS5, AEiAT LA “ARAE”
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poe . If the quotation contains more than 1 item, you will be
eVt v1 - 792 o o e [ led to the next item upon completing quotation for the
@ paarnaren © oo @ e e first item. After quotation of all items, a review of all
s ot quotes is offered. WIRMMN BB ELF—ATH, &%
o e - FESEREE— NI H R F BT — A IH . XA
' ' - . TH BTN, R A BT A RN R i 2

ook & B »

-]

- ° Review #E&

1. The review tab provides an overview of quotes done.
By clicking on "Send" in the upper right corner the
quotation is done and sent to the customer i % i£ i &
RO TR BER . ST B Rk BITT5E
BARM IR H R R %

2. A window opens with an offer number to be
maintained optionally. Confirm the quote by clicking on
"Send “PHATH A H, Hoh & k4 Mg
Foo i “RIZT AR
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VOITH

vort CONFIRMATION i\
= T il id ﬂ Upon sending RFQ to Voith, a summary of the quotation
. PR is shown. FEFRERIZIN G, 2BRIINTE.
2 PROCESS ENDS #E4 R
G Close the RFQ/ window. J<F#I /% K »
& For supplier portal users: Click on "Back to Overview" to

go back to the overview of all RFQs.

is done, click on "Save" in the upper right corner. %} F-fi
RERIT PR e ik SR EEYE” T3 [ A A
o ERUE, miA BRI CRAET .

Svstem View Click Guide

VoIt ALTERNATIVELY - Decline all items. Bi# - $H44HT
SU— o ‘ i - m —= ABiH.

1. Open RFQ T F#iffr

2. Click on ,Decline” within the ,Participation “ tab. .7
— “BE EIRPE 4 .

¢ Wl ® m B

3. State a reason for the decline #9544 1 J5 [

4. Confirm the decline by clicking on the button Confirm

B RN AL

o] ALTERNATIVELY - Decline singe items Bi# - fH#
——— ] © @8 T BATE

Quote
1. Click on the button "Decline" next to the item/

material H.i7 0 H IR S5 “IELE” A

2. Add a reason to the text field and click on "Decline" to
confirm it. fESCAFE AR, AR E “dE4” bt
(VN
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4.4 Quote with Excel A Excel 34

Svstem View Click Guide

voirn OPEN RFQ TH RFQ
. s:"“ﬂ"““*'”""“"’ B Click on the link provided in the e-mail. #.f A1 7S {2
n— TRAL IR
2 = @ 2. Login with your credentials provided in the e-mail or
a received when the account got created 1 ] Ft - Hi {1
- i LELE | 0 FRAL BB R P I SR o SR 4
- ALTERNATIVELY 2%
T 1. Click on the RFQ displayed in the RFQ Box i ififir
w HEH B
Svstem View Click Guide
« R Participation 25
- I 7_ _ ot Read and/ or agree to the documents (optional,
- R depending on what buyer has defined) to proceed with
ratcseion the quotation and click on "Next" in the upper right

corner. [ RI/ER[EE A (ATk, HROTSEI7IE 3O
LAREEAR Y, SRJE bty LA “ R —87 .

<
&
o

VOITH

* | . o [ General —#&

N T — = . = ] Read general terms and conditions and click on "Next “.
‘. e B MR AR A, IR T

-] == &

&

Svstem View Click Guide

AT M 3O EBRATTIT I E VRS S

System View Click Guide

vorm .s 2. In the middle of the page below “Export” an excel file
st Vo e cHOVI - 74 il (for quotation) can be downloaded. Click on “Export
Excel File” for item related information and prices.
FEDUM I “ S ” FHA LUF 4 excel 30/ (TR
) . Fili “ S Excel SO AT SRILE M AR RS B

« Quote M

. R + oo BN l:l 1. Click on the blue marked material name to jump into

. OO == - D = the details of the requested item/material or click on the
s “Folder” icon to the right to open item details 5.k ¥ {45

* =] : ‘ - = C IR T B R 5 AR M B 3K

&

k.
On the left side item details are displayed 7= il &7 351 H
TGS
: R Optionally item related documents can be downloaded
M in the section “Files.” AT LIEIRTE “3SCHF” #4 FEIH
o AHIRSCRY
Under “Comment” it is possible to leave an item related
comment

i “VEIR” FTLARTT SF A i
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3. A new tab opens. Click on the file to open/save it

BATIF - AEk iR . iSO AT IT R

Svstem View Click Guide

4. Fill in information/prices/costs. Careful, do not

: ?S;Q:éfn'n"’['nzm e ..5"""""‘""_ change rows/ columns in the excel file - only add
[ oot Z57€ davos 0% a31¢ information/prices. Save the excel file. 35 {5 BN/ %

e s oo Mo R, A Excel SKAHINATIF] - ARG B/

k] Grund der Verinderung  Startiohn BZ-Erhohungl B

10 ab dem[Datum] 14.04.2020 _26.05.2020 14012021 14.07.2021

11 [Eingangsstufe 000€ 000 ¢ EXa n Ie 000€ 000¢€ A 3 o
Bl Enngeu e — e p e he k. TRTF Excel X1t
13 ATIFT-Zulage | ] 0,00 € vy ooe o 0,00€ 0,00 €

14 | Branchenzuschiag 0,00€ 000€ 0,00€ 000€ 0.00€ 0,00¢€

15 stundenlohn - kumuliert 000¢ 000¢ 000¢ 000¢ 000€ 000¢€ - e

16

17 | Faktor Stundenlohn 0000x 0000x 0000x 0000 0000x 0000x

18 Fakior AT/FI-Zulage 0,000 x 0,000 x 0,000 x 0,000 x 0,000 x 0,000 x

19 Fakcor B2 0000x 2000x 0000x 0000 0000x 0000x

20

2t [ omd  omd  oood  owd  ewd  omd  omd

2

Svstem View Click Guide

5. After providing all relevant costs and information,

® :Z:hwmw . I :“‘ import the file by drag and drop or browse
D FAEFTA AR SR ARME B5, i Ha s s W A SR
U . T Guate Datals

L= I 1)

S _ o ws | NOTEEE
The excel file/CBD is uploaded immediately and
o Dot - Quoe et displays either information about wrong inserted
- information/costs or states “Uploaded file has been
successfully checked”. If information/ costs provided
) were wrong, please delete the old file, correct data and
. import the new file again. Excel S {:/CBD .} I-4%,
I BIRA RN E BIARE BBORE “ CRiThis
RS o RRAEE B/ AR, EMERIA
SCA, B IR MO I B S B A

Svstem View Click Guide

S 0l ® @ 3

6. Click on “Save” in the upper right corner to continue

s ) - s b CORAE” 4kt

Test Voith Excel CBD V1 - 754 o

L]

o - - NOTE &

& ) IS If the quotation contains more than 1 item, you will be

o - led to the next item upon completing quotation for the

e ' first item. After quotation of all items, a review of all
e quotes is offered. WM B EH L F—ATH, &k
| mememamasnne TESEE — /NI H AR5 F 50 T — NI H o et T
mm— SHHATHRANE , ARG 0 7
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Review H#&

voitH LIS 1. The review tab provides an overview of quotes done.
Tart Vo Excel CRO VI - 754 o + | By clicking on "Send" in the upper right corner the

OXeh Olenst e = quotation is done and sent to the customer # %&£ i<
—— cooms o SRUCCSE AR IO . AT BRI <RI BIRT5E
no - T " BRI Rk

' " e e —= 2. A window opens with an offer number to be

@ maintained optionally. Confirm the quote by clicking on
iz ¢ "Send“fHTIF —ANE M, b Q& AL R

T mi ORIE” BARAY

»

o ke
]

A o 3ure, That you would ks 10 SUDAVT NG QUOLTON? APt BenGing the

‘quotation back you will 11 be abie 10 alter # anymare!

canca ]

Svstem View Click Guide
voItH CONFIRMATION ##iA
Conenaion il Upon sending RFQ to Voith, a summary of the
& s o quotation is shown. FIARFRERIEIMN G, & ZRIRN
= Process Ends 4R

Close the RFQ/the window. %)/ % I

For supplier portal users: Click on "Back to Overview" to
1 RO ® go back to the overview of all RFQs. f T8 17/ H]

Fre By GRIEHEYE” AR AT A IR .

4.5 Quote with One Excel File for all ltems

System View Click Guide

VOITH OPEN RFQ #TH RFQ
R oot e Dot 1. Click on the link provided in the e-mail .55 B3 T HIE 1

weaone ‘ rh R AL I A
L] 2. Login with your credentials provided in the e-mail or
. _ received when the account got created 1 Fi] B8 7 B {1
= = FEALRI BB R IR I IS B A R R
& RFQS & A
o - ALTERNATIVELY 2

D 1. Click on the RFQ displayed in the RFQ Box
i AT E SR

System View Click Guide

Participation &5
Read and/or agree to the documents (optional) to

VOITH -1

* Test Voith Price istFQ - 757 o © e [ proceed with the quotation and click on "Next" in the

e upper right corner.

. BRI/ B AR SO (FT3e) DAARERARM, ARG Hdid b
2 fafty T

@
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VOITH

Test Vol rie it RFQ + 757 » .o B General —f%
5 — e Read general terms and conditions and click on "Next “
[oe— e i BEBE AR, RIE R T

g 0 ke &

Svstem View Click Guide

Quote R4+

The quote tab provides an overview of all items
requested. ik TR - AT R ITA FIBEE -

To the right of each item an ,Information” icon is found.
TABH MAMAE A “EE” Bix.

Click on it to receive more information about the item.
e DEREUE RIZWH W E 25 5.

Close the window to jump back to the overview

PG IR AL

VOITH -1

Test Voith Price List RFQ + 757 o c es0r =w -~ N

Yoru Item related documents can be accessed by clicking on
e P — - ~ o - = the blue marked number in the column files or by
—m . downloading all item related files when clicking on the
button ,Download Documents “

AL e 5 SRR T bR il B suE e s <R
BROCRY” FAI R BT T0E AR S SO SR 1R 0 AR S
*l/

VOITH
Item related documents can be accessed by clicking on

the blue marked number in the column files or by
downloading all item related files when clicking on the
button ,Download Documents “

o . ) . FLGE R ik 5 S b R b e B sl i sl <R
pnai OO HAH N BT TR OGSO R T T AR DR
=

Test Voith Price UStRFQ « 757 o - 88 v = s n

L]
&

# Doy s gt o

Svstem View Click Guide

2. A new tab opens. Click on the file to open/ save it

Ol o o 75115 x| FHTTF— LTk . Sl O AT IR E

Sie machten folgende Oste ofner:
o par 1. qM4368.ckx
mwp Microsot Excel Worksheet (43 k3]
1 hitps//vothdemo app1 ] sggaet.com

IANGGA=R-

Wie 308 Firclox mit dicser Datel verfabven?
Excel Download Offnen vt Excel (Standordt)
her

Eur Dateien deses Typs immer dese Abtion mustibaen

-
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Svstem View Click Guide

[

W

5

x

L

3. Fill in information/prices/costs. Careful, do not
change rows/columns in the excel file - only add
information/prices. Save the excel file. 55 B/ 1&/%
Fo /b, REFEK Excel UAFPIATA - ALRINME B/
h& . 1RAF Excel X1F.

Svstem View Click Guide

o n bk ® B 3

voITH

Tast Voith Price Lst RFQ - 757 @

N voitk

Test Voith Price Lst FFQ + 757

ey e

#
]
]
s
a
o

VOITH

Test Vith Price List RFQ - 757 o

4. After providing all relevant costs and information,
import the file by drag and drop or browse in the section
“Import.” FZHLFTHE AR RARGE R, B HEREE
TN A R R NS

NOTE &1t

The excel file/CBD is uploaded immediately and
displays either information about wrong inserted
information/costs or states “Uploaded file has been
successfully checked”. If information/ costs provided
were wrong, please delete the old file, correct data and
import the new file again.

Excel SCfF/CBD LRI A%, JFRRIRA REFRITAE B/
ARG R ECRE “ TR A AR S o AR R
s R, WEIERIA SO, EEBWEIF RS
B

6. Click on “Next” in the upper right corner to continue.

Bt LA R ks,

Svystem View Click Guide

Review H#&

1. The review tab provides an overview of quotes done.
By clicking on "Send" in the upper right corner the
quotation is done and sent to the customer & 1% i 5
RO E AR IR . A LAR k7 B 5E
AR FA H R ARG

2. A window opens with an offer number to be
maintained optionally. Confirm the quote by clicking on
"Send “FHTHF— G H, b @S ATk 4y RN %
T sl RIE” BAIRMG

Svstem View Click Guide

L
s
L
Ll
©

VOITH

Confrmation

© Suscesstully Qusted

io

o

CONFIRMATION ik

Upon sending RFQ to Voith, a summary of the
quotation is shown. FRFRERIZRM)E, 28RN
.

Process Ends 24K

Close the RFQ/the window. 4/ & H .

For supplier portal users: Click on "Back to Overview" to
go back to the overview of all RFQs. %I T-ftRirg 17 H
e il R MIBESE” TR TR A A B
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4.7 Messaging JH &

System View Click Guide

voirH 1. Go to RFQ overview and open an RFQ.
e jf, LR YRR IFAT FF O

ol . - e o+ =1 2. Click on ,Messages" in the bottom right corner.
RETH T AR “HR” .

- e~o0

e w e - o eco

¢ m e & B B
]
3

Svstem View Click Guide

voith 3. Click on ,New Messages* in the middle of the page or
Messoges . == in the top right corner.
T R s RATE CBEE

Svystem View Click Guide

o —— A new message opens. KT — 4 R .
R The related RFQ is automatically linked to the message
51— via ,TAG ‘MK MM £i8id “TAG” H 2T B
 — The recipient is the creator/buyer of the RFQ at Voith
: and automatically inserted. St A &A@ R4 (1) 61 2
FHIRZK, JEAZHA.

4. Add a ,Subject” and ,Enter your message"¥s il “ 3=t
7R “H NI R

5. Optionally, attach a file (A3%) Bfinscf:

6. Click on ,Send* in the upper right corner ;5 i 47 L
“ &% ”
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(T T
esages .

7. The message is sent to Voith. il B & i% ERatEE

G

wa

No seiectes Messapes

Svystem View Click Guide

VOITH -2

. - 8. Click on the message at the left to open it.
= - = F e A (i S A HAT T
|_..m I . 9. Click on ,Back" to go back to the RFQ.
k 1 g “R[E7 R EGY

System View Click Guide

VOITH PUrONE: New message for RFQ: 185 TEST: TEST Logistik CBD 10. You are informed by e-mail if a new message is
@ 0 reply@app1 1 jaggaer.com sent Ey Voith.
A m— I SARA R RS S, R T e

Dezar Mr. ——

B new message regarding RFQ 185 1- TEST: TEST Logistik CBD is available for you

Test Message
To read Ihe message please open the RFQ and go to the tah "Message Portal”. Please use he following link o answer the request
hitips i php?lang: quotedivpe-rio&id=1031353&cid=347 788

Best Regards

PUrONE Team

Voith Group

Voith GmisH & Co. KGaA
Sl Péllener Straie 43
89522 Heidenheim, Gemnany

For Voith-intemal support PurONE hotline (PurONE @voith com or +49 7321 37 6826)
- For supplier! extemsl supplier portal (sam (PEONE @vailh com or +49 7321 37 5823)

Svystem View Click Guide

CHECK FOR REPLY & H&Z

VOITH -1 11. Open RFQ 19T RFQ
RFQ Pure a
awegree . merm anpoy 1 - Q@«n
zsako. [T cuore snes RessousImE RERSON oo meus .
o 1 ez ezt 2wz 2 2 Y
) * s — sz : o s
- [r— s nn 2 . 5

IIIIII%IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
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Svstem View Click Guide
R :: 12. Click on ,Messages" in the bottom right.
i A CHE” .

voirn

Tevom 2o - 760 &

LY

System View Click Guide
13. Click on the new message to display details.
X B B SR EAE R .

Svstem View Click Guide
- 14. Click on the ,Reply” button to reply if necessary.
- IMARFTE, ERE “HE” TR .
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5 Supplier Collaboration / WebEDI - £}t i #04F
/WebEDI

Orders created in the ERP-system are available to the supplier
electronically. Suppliers can enter an order confirmation for the order in the
portal and it is automatically transferred to the ERP-system of the customer.
It is possible to view & download documents attached to the order by the

customer. fEREE AT LB B 775 NIREVE ERP R R AT, SRR
ENFHRATERMER, ZHINMEESEIMEMEIZ M ERP R4, /A

voith.com

PAEER T T 21T B E R PR SRS
Check and
New or Process Qrder Order ——
Changed Order  (at Supplier) B Processing (at confirmed 3T &
FRRERMIT  EMAENTE O voith) iT AR A
) FEHEMIRIAL) CRERRR)

—

Receive -Check order Option A: Y35 A
information about AT -Process ends

a new or changed Option A: ¥E7 A here 2 2 b 45 0K
order. BH =5 -Confirm as Option B: 177 B
VT A ER R 0T B ordered A 21T -Changes are
=5, 1) accepted by Voith

process ends

Option B: #&5i B R >
P o here f& 4R 2 48

Confirm order

Enter order /
portal via link in
e-mail. JEid H T
A2 ) i N
TTHTT P

with changes.
WIT BRI AT B

-Decline order #E
27T H

B - ERAEES
s

-Changes are not
accepted — start
over with '‘Check

Order.' NEZ T
- M AT R
s o
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Followina order states are available: PL R T HARZS AT FH .

+ Sent: state of order, which is sent to the supplier, up to now no action by the suppliers
BRE: TRRES, DREGMHNE, 2 HRA LR MR KRBT

«  Confirmed: supplier confirmed the whole purchase order E.ffiik: HLRFERHIN T A KMEIT

+ Delivered: goods receipt is booked for this purchase order, the flag 'delivered completely' is set
CALAT: CAMRIBIT &It ®E “CReMN” Fd

+ Partially confirmed/ delivered: supplier confirmed only specific items in the PO/not all goods were
received. FBAHINATAT: A A AfG DA R 1T 58 o ) AR s 3T R EI I 524

+ Declined: Purchase order was declined by the supplier 144 SZITT 8tk it N p i 4

« Cancelled: Purchase order was deleted/canceled by Voith SUHUE :  SRWATT 5 AR BRI 5 /B0
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5.1 Open and Check the Order ITFHEE{TH

System View Click Guide

VONH PUIONE: Nevw Order (4502300365) avalable — . You will receive an e-mail for a new or changed
- R e order with a link to the order.
s i | nrgmshoge MJ?HMZ?'J A5 HTT S B ST B TR A
LT BB
 naw ot avallais for jou e VOITH sl poral PrONE 2. Open the link, type in the login credentials, and
e 05 click on 'Login' to open the order. FTIF4E#%, A
i it BRI, KGR CBRT FTITIT R,

Please note: Due to duta processing thers may b delays i the iransfer of e order. 1 ard details (s g. header Sacumants draings) are notyol avalable i the syster, pleast
minutes.

How ean | pracass my arder?
Pleasa open the direct Link tothe ordar and procsss the ordar soan.

o d | gt s s PUGHE?

process y allawing
Pt ireAurt

Passwoed: Tef54 1575601
Japp1l

system and be abie plesse register your company in our PuIONE Supplier Partal (v regisiraion fink of con

Viha can | contact with questians?
You can find detaibed informalion sbout our suppler profie on aur humepege i the Supplier Cuide.

Bast Regards

PUONE Team
Voith Group

Valth GmbH & Ca. KGaA
S5 Pollen Swate 43
59522 Heidennzim, Garmany

5.2 Processing Purchase Orders A3 Mg{iT B2

Svstem View Click Guide

1. Proceed with checking your work list (includes all

— new or changed orders that are not confirmed yet)

Suppier Portal Dashboard - Weicome, ot %g@ﬂ?}j:ﬂ;i%ﬁ (@,ﬁﬁﬁﬁﬁ%ﬁﬂiﬁ%m?ﬁﬂ—ﬁﬁ
' Eﬁlﬁﬁ)

(%]
& .
PFOLST - MO OPENED CRDERS - B

Svystem View Click Guide

2024-01-15 2. Open and check the header documents (Opening the
FurONE DEMO Syswm Order documents as a mandatory requirement for submitting
4502103315 an order confirmation) FTH I8 B bR LA (BT HCAF
Fuppiier address: IR X PN R )

Order number
Order date
Contact

3. Download the further documents / ZIP files F##E %
Delivery address: E“ﬂ?b's".‘f‘f.'.f.i: / supplier number )Z’f%i/Zl P I’ﬁ:

Incoterm
Payment conditions

Currency

Header Documents:
4502153315.PDF (2024-01-16 08:54:09)
4502193315.PDF (2024-01-16 08:54:15)

i\ Please open the order PDF's to be able to start the confirmation process! 2 remaining ...

All Documents ZIP Download:
[@) Documents for PO 4502183315 |
Pos.  Mat.No/Details Delivery date Quantity Confirmation

10 430177351 2024-10-12 2,00 PC
Schraube M12x43 A2-70

Condition PBXX Gross Price: 2,00 EUR / 1 ST
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5.3 Confirming Purchase Orders B\ RGiT &

System View Click Guide

If you can confirm the order without any deviations, a
Supplier confirmation number: Save and send back | click on "Save and send back" is sufficient to confirm
K the order. 1 R & T LIBRIAIT B A (R W %, B «

ARAZIE R 17w B DLRfRAL LT B

System View Click Guide

Hieader Documents: If you make changes of any kind, the purchaser will be

= 1) @ ] informed and will check your data. #5347 ({271
. e PRI S, D) S WA o O A 1
All Documents Z1P Dowrnboad:
@) Documents for PO AS02593352
ros. Mot nofDetalls Detivery date — confirmation e 1.  Please check the Voith requested delivery date. If
PP —— "'3 O = e = you cannot meet this date, please enter the
Fundamentzlatts $5x380x1050 V1001 T S on 2 Decine possible date using the calendar function. You
| oot can use the blue arrow to transfer changes on the
Rem-n. FPO4 . ; . - - .
e e delivery date tg aII‘lt%rrls.‘}%ﬁﬁﬁ‘aﬂ}%ﬁkﬂ’ﬂi“
Remarks TR, R EE 2z A , E R E P ThAg
(4] AT R0 FL Y. 5 A € 2 9 L
20 d2eTzee o | © : = a I SRR T .
Fundamentplatte +9x400x1600 V1001 e 2% Cedine 2. Please check the quantity ordered. If partial
Tt FECT @ deliveries are required, enter them using the
Condition PBOD Gross Price: 3,00| EUR [ 1 5T "Split" function. IEAE T AR . a1 FE T B S
st St WA “4R5” ThRERIA-

3. Please check the price and adjust if necessary.
TERL AN M AR B i B AT

4. Please use the Remarks field to pass on any
comments, notes, or remarks to the purchaser. i%

) “ k" BURE L AL TRATATITAL . Rl
Suppirer comfinmabion Aumber! 6 %’iio
Save and send back e 5. Please enter your order confirmation number. If
you enter this below under "Supplier confirmation

Rpmaris of dacling (zopy 1o all poptioes

number”, it will be used for all items and does not

have to be entered separately for each item. %%

0O T RS, AR A R “Ho R
N7 TRAMGE, e TIEDH, mAL
NEATH B .

6.  You can use the "Decline" button to reject
individual items or the entire order (button below).
TETTLME A “HR48” AR 2 AR i BT

CRTHREHD .

7. By clicking on "Save and send back" you send
your order confirmation back to us. i “{##7H:
KB RIALEAT G BRI 4 FRAT

8.  Additional information: You can select whether
you want to confirm the position by ticking the
box. By default, all items are always selected.
Items that have already been confirmed do not
need to be confirmed again. Ffiin{E . &0 LUE
) S ERE R R B E . BRI R,
IRESEPEFTATUH . CHIAII I H T8 5 BRI
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5.4 Access to all Purchase Orders 5 i i ST B

System View Click Guide

If you need to access orders after submitting the
confirmation, you can find all orders on the “order list”.
You can change your submitted order confirmation if the
goods receipt is not booked at Voith.
RAZHNE TR EEITH, AE THR7R" PRI
I ISR SOR e B, B TT USE R AS T 5
ke

1. Click on the 'SCM-icon' located in the taskbar on the
left side of the homepage. #7350 A2 AR S5 F2 g «
SCM Elfz” .

2. Click on 'Purchase Orders' and then 'Order List' to
open the orders list i “RIGITH” , SRJ5 s “1T 5
PR” , FTHT B

SCM Purchase orders

Purchase Orders Order List

<

Position List

Svstem View Click Guide

3. Click on “All view” to get an overview of all orders

"a regardless their status. . “4F#ALE" BRI M ATA
- AT, R HARES LT .

4. With the filter icon on the right you have the
possibility of several filter options, e.g. order number or
your confirmation number. & i £ (il 15k 38 28 Bl b, 4

T LLE LA PESIE I, 0T RS B A S .

aaonancf
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6 Supplier Evaluation & Self-Assessment

VA R RS B A
6.1 Answering SSA Questionnaire [E& SSA HE \%&

Svstem View Click Guide

VOITH PUrONE: Invitation to VOITH 5SA Cyber Security for Test_Supplier2 Invitation e-mail i fBF R4

Voith Supplier Portal PUrONE <na-reply@app11jaggaer.com>
9 ) ) ) 1. Click on the link provided in the invitation e-mail
om e m—m— R TR P R AR R
2. Login with your login credentials
I & IR =

You have boan invited ta tha supplier salf tionnaire WOITH SSA Cybe Flaasa antar the L fian an the supplier portal PurONE of the VOITH group.

Suppher
Supplier self-assessmant VOITH SSA Cybar Securlty
Contact person in purchasing

Respanse deadine; 2023-11.30 2359.00

Link 1o the questionnaire

Please click on e link 1o access PwONE and haase “supplier sel-assessment” on your dashboard
Important: After answering al questions please finish af questions ta send them back

Please use your exising login crodeniats

User name: PurONE

In case you forgot your password please use the this fink 1o resel it

Thanks in advance.

Best Regards

Svstem View Click Guide
VoITH . Supplier Portal Dashboard #ERIE T XRR

Susplier Portal Dashboard - Welcoma, VOITH Purchasing - Supplier portal PurONE from
1. Choose “supplier self-assessment” to open the
questionnaire. JEHE “HENRE EVE” T 5
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Questions [a]

Questians T e

1. Open the first question.$T 55—/ i it

Svystem View Click Guide

2. Select the answer. JEFFEZ .
e 38T e A comment or uploading files is optional but makes your
: R answer more meaningful. PFiREL FAE ST RTIERT, (H
LB EREAE L.

3. Go to the next question with “Save & Next

B “ORAEIE T —287 BB R — AN i




voith.com

System View Click Guide

4. Finish your last question and send all your answers
to VOITH with “Save & Close”. 588 & {15 J5 — AN 17
s SRR “RAFIFRH” K BIITH B R KIE S

: N o VOITH.

System View Click Guide

5. Confirm the pop-up window and the questionnaire is
finalized.
TS BT 1, ) R 58

Information [:]

Do you want to finish the selected questions?
Remaining guestions may have to be answered and finished thereafter.

No

6.2 Available SSA Questionnaires A] FH] SSA HE a1

Svstem View Click Guide

VOITH PUrONE: New VOITH SSA Cyber Security is available for E-mail H-FHRH

@ Voith Supplier Portal PurONE <no-reply@app11,jaggaer.com> . ) . . .
1. Click on the link provided in the e-mail. #.if B8 7 HE

An

. SRR

%% Nachricht abersetzen in: Deutsch  Nie Gbersetzen aus: Englisch  Ubersetzungseinstellungen

Dear Mr
i i i i IR A B AR HE 2%
a VOITH SSA Gyber Security for is available on the VOITH supplier portal PurONE. %Logln with your login credentials A B S 2

Please use this link and your PurONE portal access data to log in

Seloct "Quality - Supplier evaluation & self-assessment” in the menu bar to open the VOITH SSA Gyber Securty.

If you do not have access to PUrONE please contact PurONE@voith.com

Best Regards
PurONE Team
Voith Group
Svstem View Click Guide
VOITH Menu supplier evaluation & self-assessment 3.t
Supplier Portal Dashboard - Welcome, VOITH Purchasing - Supplier portal PurONE from ﬁﬁﬂzfﬂiiﬁ] Q ﬁﬂz'ﬁﬁ
uone et 1. Select the self-assessment. Z$% B & IFAl
=] T
Quality Supplier evaluation & self- il N

assessment

r Evaluation & Sell-Ass

VOITH Suppiier Evaluation PM
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6.3 Available Supplier Evaluation W] Fft M pE-fli

System View Click Guide

VOITH PurONE: New VOITH Supplier evaluation PM is available for E-mail B -FHR4

Voith Si lier Portal PurONE <no-reply@. 11, g > . . . . . o
@ o~ E— P 0P 2002550 1. Click on the link provided in the e-mail. .o HL 7 #E £F
« R AL R .

%% Nachricht dbersetzen in: Deutsch  Nie iibersetzen aus: Englisch  Ubersetzungseinstellungen
Dear Mr 2. Login with your login credentials fii 1l % 1) & 5% FE 4% %
a VOITH Supplier evaluation PM for is available on the VOITH supplier portal PurONE e
Please use this link and your PurONE portal access data to log in.

Select "Quality - Supplier evaluation & self-assessment” in the menu bar to open the VOITH Supplier evaluation PM.

If you do not have access to PurONE please contact PurONE@voith com

Best Regards
PurOME Team
Voith Group

Svstem View Click Guide

VOITH Menu supplier evaluation & self-assessment JE# 4
IR PR B BRIP4

Supplier Portal Dashboard - Welcome, VOITH Purchasing - Supplier portal PurONE from

My PurONE Orders Request for Quotation (RFQ Certificate
1. Select your last supplier evaluation.
MR BRI RT A -

(]

There is no data to be sh

Quality Supplier evaluation & self-
assessment

Supplier Evaluation & Self-As e 506
VOITH Supplier Evaluation PM

VOITH Supplier evahuet

System View Click Guide

Supplier evaluation HLR £

Py VOITH -
: A e T— e = 1. Evaluated criteria set #-4 bRtk % &

* _< = - 2. Overall result including evaluation details &4k 45 %,
{ 7 - . T AE A

»

o 3. For further questions please contact the contact

person from purchasing mentioned in the e-mail.

DA Fofth R, IR R L TR PR BRI RN .
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In case of user access questions regarding In all other cases, please contact: TR HA
MyVoith, please contact: &%+ MyVoith ) W, HBER:
VMG EER, EERR:

myvoith@voith.com

myvoith@voith.com

Q) +49 7321 37 3000

Q' +49 7321 37 3000
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mailto:myvoith@voith.com
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