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Guide for Voith Suppliers

What is it? - This document serves as a handbook for registered suppliers

for further functionalities on the supplier portal, such as maintaining master
data, providing certificates and confirm orders.

How is the guide structured? - Each title represents a use case and is linked

to the relevant case. By clicking on the title, you jump directly to the
relevant page.

What is ause case? - A use case illustrates the possible functionalities and
gives you a step-by-step guidance.

How are use cases structured? - Use cases include one slide with main
information as overview, followed by a detailed click guide.

Content of overview

* Headline: Brief introduction to the use case
* System view: Descriptive screenshots
+ Content: What to expect from the described click guide

* Note: Relevant information to the use case

Detailed clicks guide (step-by-step quidance through the process/ system)

+ System view: Shows a screenshot for the related step. | versores sonai e

* Click guide: Detailed guidance through the process.

Use Case - SRM VOITH




voith.com

1 Content

General
Topics

Contract
lifecycle
management
(CLM)

Sourcing

Supplier
Collaboratio
n/ WebEDI

Supplier
Evaluation &
Self-
assessment

Supplier
Access

Certificate
Request

Rfx
Overview

Open and
Check the
Order

Answering
Questionnaires

Dashboard -
My PurONE

Certificate
Update

Quote &
Send Back

Processing
Purchase
Orders

Available
Questionnaires

Supplier
Master Data
Change

Further
Certificates

Quote with
Excel

Confirming
Purchase
Orders

Available
Supplier
Evaluation

Adding
supplier
contact
person

Quote with

One Excel

File for all
Items

Access to all
Purchase
Orders

VOITH

Maintenance
supplier
contact
person

Messaging

Support

How to Navigate? - Use cases include main information as overview,
followed by a detailed click guide.

Click on any of the use cases above

to jump directly to it.
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2 General Topics

General topics provides you information about the navigation through the
system and explains you in more detail the functions of the boxes in the
dashboard.

2.1 Supplier Access

Svstem View

Option A Option B

voir Welco_m_e_to MyVoith

The new Business P:

Password
Login

When you use our Solution, we process your personal Information > fr)
2 described In ouir Servies Privacy Policy Forgot your F‘ffsswurd.
O Remember me >Employee Login

1 forgot my password

Note

z
3

After registration in PurONE there are two options to login:
Option A: Direct link to Jaggaer
Option B: Login via MyVoith with access to all VOITH application assigned to the user account.

Svstem View Click Guide

Option A:
1. Use the direct link to Jaggaer

https://jaggaer.voith.com/portals/voith/

System View Click Guide

2. Type in your supplier portal user credentials
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Option B:
1. Go to the VOITH website

www.voith.com 2. Use the Login icon

Svstem View Click Guide

MyVoith 3. Click on the MyVoith
- . Welcome to MyV0|th 4.1. Type in your MyVoith Login credentials
4.2. If you don’t have access to MyVoith yet, please follow the
™ MyVoith registration steps.
o — =
ywa 4 T

2.2 Dashboard — My PurONE

System View Click Guide

Box 1 contains detailed information on the Company Profile

VOITH s Box 2 will direct you to the Supplier User Guide, which is this
Supplier Portal Dashbosrd - Welcome document, for future references.
@ i mandutory fieids are Siled in Flease matan your profie if necessary.

[— N . Box 3 will allow you to send an e-mail if you need help

L
8
L]

’ ” Box 4 will redirect you to the VOITH website with information
o regarding Supplier Ecosystem

2 N 0

] ﬁ (5] Box 5 will redirect you to the Supplier Self-Assessment page
where suppliers can access the assessments to be done.

Box 6 contains orders which have not been opened/viewed
yet. Also includes orders which have been cancelled for your
information. To be viewed.

Box 7 contains information provided by VOITH.

Box 8 contains detailed information about the RFQ’s.

@ @ 9 ©®© o ©

Box 9 new or changed orders which have not been confirmed
yet to be processed



http://www.voith.com/

=
VOITH

>

VOITH =] & User Icon

Supplier Portal Dashboard - Welcome, purone Support from Test_supplier3

© 4 marstacry ek we St e artnn yous proie d recessery

Person Icon / User Settings: Account settings e.g., Language

L] (EN, PT, CN and DE are maintained), decimal separator,
2 ) password changes)
B =
£ A |! New Window
-
o
. Click on the New window-icon located in the upper right to
0 |[== open a new window of the supplier portal PurONE.
(2]
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General Topics — Maintenance Supplier Data

Maintenance Supplier Data contains information about how to change
master data, add and edit contact person.

2.3 Supplier Master Data Change

Quick Navigation

Number
S gl etk Mier it o=
PO-Box

Company Contact Details

Supplier must upload an official document confirming the changes, either an official, unchangeable
letterhead or a document from the bank

Svstem View Click Guide

1.1 Click on the Primary-data-icon in the taskbar
located on the left side of the homepage.

1.2 Click on ‘Base Data’ and edit your company
master data.

1.3 Click on 'Save' to save your changes.
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2.4 Adding Supplier Contact Persons

Svstem View Click Guide

SEL 1. Click on the 'Primary Data' (second icon) in the taskbar
T located on the left side of the homepage

2. Click on 'Contact People' to open the Contacts overview

Svstem View Click Guide

& VOITH -1

- & 3. Click on the 'Add New Contact-icon' located in the top right.
[

= @ — o

=

&

Svstem View Click Guide

VoITH . 1

P [ 4. Type in the necessary data for the new contact.

5. Decide, if the contact person needs access to
the VOITH supplier portal. If yes, please active the
‘Portal Access’. Fill in a username for the contact
person and tick the box for the portal permissions
/ supplier rights.

S 0 le & 0 2

6. Click on ‘Save’ located in the upper right to save
the contact person.
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2.5 Maintenance Supplier Contact Persons

VOITH - 1
Contacts « 3
Contacts Roles
M
Name Login name E-Mail Telephone

VOITH

Contacts

O--

Roles

© Thereis st 1 mandetory unassigned ale apen

Documents & Orders ﬁ:

Svstem View Click Guide

1. Click on the 'Primary Data' in the taskbar located on the left
L side of the homepage
4,

2. Click on 'Contact People' to open the Contacts overview

System View Click Guide

|. Edit supplier contact data
Place your cursor on the right of the specific row and click on
the 'Edit-icon' (pencil-icon)

P 2. Edit the Contact data
3. Decide, if the contact person needs access to the VOITH
supplier portal. If yes, please active the ‘Portal Access’. Fill a
username for the contact person and tick the box for the portal
permissions / supplier rights.

4. Click on ‘Save’ located in the upper right to save your
changes

System View Click Guide

II. Edit supplier contact roles

PR voitH .3 1. Click on 'Roles' located right of contacts in the top left corner
- N 2. Click on the 'Edit-icon' located right of Orders
u
-: Documents E Orders rd RFQ ra gﬂ:ﬁn;g;u;r:bf;:muuvg rd
&
ibaverghuz.de
&

Construction/ Product Mgmt. # Production £ Qualiy e Logistics #

Meier Max Meler Max Meer Max Meter Max
nart neabausrEhuz de lennart neubauergihz de lerart neubsuerhuz de t
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3. Click on 'Add another responsibility' and type in the name or
click on the 'search-icon' located on the right of the box to get
an overview of all your contacts

Crders
DOCUMENTS

e 4. After choosing a contact, click on 'Save.'

Gonatruction/ P - Maeier Mz

RFQ

Management / £

Production

Quality DOCUMENTS.

Logistics

Msler, Max (1550959 - Teat Umemehmenn)

o -
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3 Contract Lifecycle Management (CLM)

3.1 Certificate Request

Svstem View Click Guide

VOITH PurONE: Uplaad of certificates
@ rereplyBopp L jaggas com 3 etiamen | 4 mmaeone > Getsezn
e @ e s 2 16

s M. N Wi,

1. Click on the 'ticket link' from the e-mail

Svstem View Click Guide

i 2. Fill out the Requested Certificates box with the
necessary information and upload the
documents

3. Choose Send back to VOITH from the
dropdown menu right of Action*

4. Click on 'Save' to send the certificates back to
VOITH
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3.2 Certificate Update

Svystem View Click Guide

Usually, a certificate update takes place upon
receive of an e-mail reminding suppliers to
VOITH - 1 update their certificates due to expiration.

Supplier Portal Dashboard - Welcome,

1. Login to your Supplier Portal

MyPuONE

2. Click on the Box named 'Company Profile.’

[0

System View Click Guide

3. Click on Certifications and adjust the validity
General  Company nformaion (valid from or/and valid until)

Please fil ALL mandatory fieldsin AL categories before clcking Publishit
Mandatory fields filing progress: 100%

Certificate
Name Certfied? Jvaid from v-m-d Valid untd v-m-d Fiie
150 9001* Yes v 2021-08-09 & |2021—07»01 o J RT_Recurring__emergency_2.png

Svstem View Click Guide

4. Delete the file next to the validity

Certifications

Please fl AL mandatary fieds n ALL categories before chcking Publsh!
Mandatory fields fling progress: 100%

Certificate
Name Certfied?  Vald from Vald unti Fie
150 9001* Yes v [2021:1022 | © [20231008 | © Screenshot 2021-10-12 093726.png ’E
150 45001 =¥

System View Click Guide

5. Click on ‘Search’ located under File and
Profe EENEER | upload a new, updated file of your certificate

Certifications

Fleass fil ALL mandstory Sekde in ALL categores before dicng Publet1
Mandatory felds fing progress: 100%

Certificate
Name Certified?  Valid from Vald unti Fle
150 9001* Yes v| [am21-10-22 € (22100 - fkeine Datei susgewsh. &
15045001 — Keine Dotel ausgewshi,

Svstem View Click Guide

6. Click on 'Publish' to share your given
information with VOITH. The button is only

yous il available if all mandatory fields are filled out.

certfications

Please f ALL mandatory felds n ALL categores before cng Publsh
Mandatory flds fllng rogress= 100%

Certificate
Hame Certfied?  Vaid from v~ Vald untd Fie
150 5001 Yes v| [221-10m ©  [2003-1008 © [ Durchsuchen...| Screenshot 2021-08-25 182506 pog

150 45001 -
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3.3 Further Certificates

System View Click Guide

vy Voith Supplier Portal PurONE <no-reply@app11jaggaer.com> 1. Click on the ‘ticket link’ from the e-mail

To: ® VOITH-Purchasing PurONE
Dear User,
please upload the required certificates in our VOITH supplier portal PurONE

Ticket name: Request Certificate- Test_supplier3
Open the ticket link to upload the certificates.

Comment

Your certificates are then available to all VOITH-buyers worldwide. Thank you for your support!

System View Click Guide
Request certificates - Request Certificate- Test_supplier3 . . pe .
2. Fill out the Requested Certificates box with the
necessary information and upload the
Ticket Subject=: documents
P ——— 3. Choose Send back to VOITH from the
- i dropdown menu right of Action*
B v w— o— — [ - 4. Click on 'Save' to send the certificates back to
[rs0 3834 1[ | ] [[Choose File | o file chosen VOITH
Information for supplier a
a
@ save
Svstem View Click Guide
5. After all the requested certificates have been
VOITH 1 uploaded after the registration process, the
Supplier Portal Dashboard - Welcome, purane Support from Test_supplier3 supp"er can access these certificates on the
O ST P “Further Certificates” tab.

System View Click Guide

6. If a supplier wants to update a certificate, then
VOITH RS one can click on the name or the ID of the
Supplier Portal Dashboard - Welcome, purone Support from Test_supplier3 certificate that needs changing.

© 4 mandatoryfsids s i e sy sofle f recessary

~ . Fuer cortfcates
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4 Sourcing

-

4.1 Process Overview

Receive Accept and Send SlznEe or
Request for Provide Prepare Quote/ Offer New Version
Quotation RFX General Data Qe Girer Back w/ Updated

Specifications
— — — — —

0600

Suoplier Supplier Supplier
Supplier Rea dspgeneral Provides Costs, Checks Offer/
Receives an E- Data & Agrees Other Info. Quo_te Info. &
mail Including to General Based on Price(s) &
the Link to . Request Sends Request
Purchasing ;
Request o Template & per Back to Voith
q Conditions : :
item Purchasing
4.2 RFX Overview
Svstem View Click Guide
P VOITH RFQ box
Suppler Portal Dasroard - Welcome, - 1. After log in the supplier portal dashboard is
= visible with various boxes. One box is called
L} "RFQS". The latest RFQs are shown in the
- - box and those can be accessed by clicking
a - on the RFQ name (blue marked)
s [ ] NOTE
o The designation RFX includes RFI und RFQ-
[ QT T—— The common word for request in Jaggaer is RFQ

RFQ = Request for Quotation
RFI = Request for Information

Svystem View Click Guide

RFQ Overview

1. Navigate to the RFQ overview by clicking on
Py VOITH .1 the "Requests" icon in the navigation bar and on
Supplier Parlal Dashboard - Welcome, "RFQ Pure."

(1]




=
voith.com VOITH

System View Click Guide

2. The RFQ overview displays various columns with
details to RFQs such as name, state, deadline.
# VOITH - i
RO Pure T a RFQ NO. = Internal RFQ number
R ey p— P VERSION = Version of RFQ
e e NAME = Name of RFQ
QUOTE STATUS = Status of RFQ
RESPONSIBLE PERSON = Creator/ Buyer of RFQ at
Voith
DEADLINE = Date until quotes can be sent to Voith
ITEMS = Number of items in the RFQ
MESSAGES = Number of messages sent related to the
RFQ

[= 0 N
.
H
.
H
g
H
-
-

® oot r— 2oz 6 ' s P

o oo kgt o mnnonm z o -

® oot ik gt ° oo 2 o

T3 00

Garees ki Gt

ICONS to the right

PENCIL = Edit RFQ
FOLDER = Open RFQ
SILHOUETTE = Assign RFQ

it [rep—

System View Click Guide

Quote status
® New Canceled New — New RFQ, not seen
Expired In Progress — RFQ seen but not quoted yet
Quoted - Quote sent back to Voith
® Quoted Declined — RFQ declined by supplier
Canceled — RFQ canceled by Voith
® Declined Expired — RFQ expired, no quote sent back

In Progress

Svstem View Click Guide

RFQ access

RFQs can be accessed by clicking either:
vorrn -a . on the RFQ number (RFQ NO.)
mramre a . on the name (NAME) (both blue marked) or
. on the “folder” icon to the right of an RFQ

Sy Wl i 0+ @«

Arone. VRGN RAME anerzsrais ResPaNsiBLE PERSON oeaLke s uessacss

[ o | ' o s i o zanm ' . (=

System View Click Guide

RFQ display
In the RFQ overview 10 RFQs are shown by

o o default on the first page
By clicking on the dropdown field, it can be
- changed up to 100 The settings are saved for
- . o the current view

- - - - To display further RFQs the navigation on the
top right can be used.
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voirH RFQ search
[ 1. In the upper right corner there is a filter icon
CETTIIED | £ 0 Oose and a magnifying class. By clicking on the
v - cvorerans mese o me e magnifying glass, it is possible to search for
ety ® ouea wirkr et 20211221 2350 ' ® ENY RFQS

Svstem View Click Guide

2. A search field opens. Type in your search and

P vorru . press ,,Enter “
-

- ot oo - Qs
L1

voit = 3. Only matching RFQs are displayed.

L 0«

Svstem View Click Guide

4. Remove the filter by clicking on the , X “

; a
- b
Svstem View Click Guide
- RFQ filter
» B 1. By clicking on the “Filter” icon the overview
- : can be filtered after the responsibility (All vs.
" = p— : Mine) and by the state of the RFQ (All vs single
o e . R entries).
Svstem View Click Guide
v 2. De-select not relevant quote states and click

O & on "Apply."

il

£

t §
RN
i

10k kR
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3. The list of RFQs shown is limited to the filter

o : ,q‘ applied.

4.3 Quote & Send Back

System View Click Guide

VOITH PUrONE: Invitation for RFQ 159 RFQ #159 (22.02.2022 10:49:25) - Test in Depth Bant

Q oo 1. Click on the link provided in the e-mail.
e o 2. Login with your credentials provided in the e-
N o mail or received when the account got created.

Dt o you quelsben 00 03202 23 59 00{CurapesDerbn)

ﬂwv-maww " FurcHe
nee. conlle (- pOiaATDa 0810261 180 4TI

o1 get acosas Io PLRONE?
TS o wan o

Pt Tt 1

1k 2an | corsase wan questors

bomapace n e Sugpher Geucs In ckifon
Beet Ragords

PUGNE Teem
Vo Groun

Svstem View Click Guide

~ [ _ ALTERNATIVELY
. OPTION 1
;‘ = Login to the portal and click on the latest RFQ
R . _ received. A new tab opens starting with
: R “Participation.”
Q 7‘ i
Svstem View Click Guide
vomu ALTERNATIVELY
T o o OPTION 2
o . , . Login to the portal and click on “Requests” and
o . . s “RFQ Pure” in the navigation bar. Click on the
- - . . - latest RFQ.
Svstem View Click Guide
y o Participation
Tastvom v - 752 o o e

Read and/ or agree to the documents (optional)
to proceed with the quotation and click on "Next"
in the upper right corner.
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Svystem View Click Guide

st 7 R —— General

Read general terms and conditions and click on
"Next “

Optionally: leave a comment or a file on the
quote on head level here

Svstem View Click Guide

Quote

The quote tab provides an overview of items/materials
] .1 requested for quotation.
Testvom ! 757 o . oaer FILES = Item specific files attached
€ © QUANTITY = Requested quantity
UNIT = item unit
- oo PRICE UNIT = QL_Jantity unit of the price requested
UNIT PRICE = Price offered
TOTAL PRICE = Price offered multiplied by quantity
STATUS = Status of quote each item

»

S W b = m

1. Click on the blue marked material name to jump into
the details of the requested item/material or click on the
“Folder” icon to the right to open item details

Svstem View Click Guide

T oA On the left side item details are displayed

Temvon v - 752 » 1 Optionally item related documents can be downloaded
) in the section “Files.”

. Under “Comment” it is possible to leave an item related

i waR comment

3

[ ]
L v crses Quote Detsis
a8

2. Prepare your quote. Type in the price for the price
unit given.

-]

You may need to download an excel file for the CBD
(cost breakdown/ template) and upload the maintained
e file again (see use case “Quote with excel CBD”)

# omg st 3. When the quote is done, click on "Save" in the upper
right corner

Svstem View Click Guide

. T2 If the quotation contains more than 1 item, you will be
Yestvoign i - 192 o o e [ led to the next item upon completing quotation for the

@ 2 @ first item. After quotation of all items, a review of all
quotes is offered.

Accepne mems 900 EUR ®
95,00 EUR

s Review

1. The review tab provides an overview of quotes done.
By clicking on "Send" in the upper right corner the
quotation is done and sent to the customer

#
L ]
L]
-}
o

2. A window opens with an offer number to be
maintained optionally. Confirm the quote by clicking on
"Send “
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« B CONFIRMATION
Confrmatio ) m Upon sending RFQ to Voith, a summary of the
quotation is shown.

@ Successiuly Quotzd

LT}

2 i o PROCESS ENDS

" Close the RFQ/ window.

s S For supplier portal users: Click on "Back to Overview" to
go back to the overview of all RFQs.
is done, click on "Save" in the upper right corner.

L o

System View Click Guide

« [l - ALTERNATIVELY - Decline all items.

e o ‘ _ . m =

o _— Lot b 1. Open RFQ

2. Click on ,Decline” within the ,Participation “ tab.

=T I

3. State a reason for the decline

4. Confirm the decline by clicking on the button Confirm

verm ALTERNATIVELY - Decline singe items
Test Vol v1.0 - 759 @ c @ B v Pwes

Quote
1. Click on the button "Decline" next to the item/
material

2. Add a reason to the text field and click on "Decline" to
confirm it.
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4.4 Quote with Excel

System View Click Guide

* P— OPEN RFQ

R Click on the link provided in the e-mail.

_ 2. Login with your credentials provided in the e-mail or
received when the account got created

[E— ALTERNATIVELY
1. Click on the RFQ displayed in the RFQ Box

P voiru Participation

P oo ceov 7o e _ i _ + | = I Read and/ or agree to the documents (optional,

. Qo= depending on what buyer has defined) to proceed with
Jres— the quotation and click on "Next" in the upper right

= corner.

a2

o

VOITH

General
Read general terms and conditions and click on "Next “.

Test Vol Excel CBO VI - 754 & o o e IEEE

General

o o fe & @ B
g
g
T
g
H
4

Svystem View Click Guide

P vorru .2 Quote

Y i e v oo - IEEE 1. Click on the blue marked material name to jump into
@ ramcesren 2 3 the details of the requested item/material or click on the

« I — “Folder” icon to the right to open item details

< o=l - e

- ]

voirn

- 2. In the middle of the page below “Export” an excel file
(for quotation) can be downloaded. Click on “Export
Excel File” for item related information and prices.

Test Vot Excel CODV1 - 754 o -

On the left side item details are displayed

Optionally item related documents can be downloaded
in the section “Files.”

Under “Comment” it is possible to leave an item related
comment

b e
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3. A new tab opens. Click on the file to open/save it

Report created

Svstem View Click Guide

4 4. Fill in information/prices/costs. Careful, do not

Ry T ..5"""""‘""“ change rows/ columns in the excel file - only add
[ crslewhsioln ZS7€_dawn BO% e information/prices. Save the excel file.

k] Grund der Verinderung  Startiohn BZ-Erhohungl B BZ-Erhthung 5  BZ-Erhohung 6
10 ab dem[Datum] 14.04.2020 _26.05.2020 14012021 14.07.2021
11 |Eingangsstufe 000€ 000 ¢ EXa | ple 000€ 000¢€
12 | Stundenlohn 0,00€ 0,00 € 0,00€ 0,00€
13 ATIFT-Zulage | ] 0,00 € 0,00€ D00€
14 | Branchenzuschiag 0,00€ 0.00€ 0,00¢€
15 stundenlohn - kumuliert 000¢ 000¢ 000¢ 000¢ 000€ 000¢€ - e
16

17 | Faktor Stundenlohn 0000x 0000x 0000x 0000 0000x 0000x
18 Fakior AT/FI-Zulage 0,000 x 0,000 x 0,000 x 0,000 x 0,000 x 0,000 x
19 Fakcor B2 0000x 2000x 0000x 0000 0000x 0000x
20

2 [ omd  omd  owed  omd  owd  owd  omd
2

Svstem View Click Guide

5. After providing all relevant costs and information,

VOITH -1 . .
‘;‘ et et 01 - 351 —T=T import the file by drag and drop or browse
U . T Guate Datals N
8 e
a
Svstem View Click Guide
Py VOITH o NOTE
o Bl —— — =l The excel file/CBD is uploaded immediately and
o [ [ displays either information about wrong inserted
- i information/costs or states “Uploaded file has been
: successfully checked”. If information/ costs provided
= were wrong, please delete the old file, correct data and
o 3 . import the new file again.

Svystem View Click Guide

6. Click on “Save” in the upper right corner to continue

" VOITH - 3
Y oo i _ M
o [P et Guots et
= - oo NOTE
- [ o If the quotation contains more than 1 item, you will be
- - led to the next item upon completing quotation for the
- e ' first item. After quotation of all items, a review of all
[ @ ot quotes is offered.

| @ e et s ot
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Review
P voir s 1. The review tab provides an overview of quotes done.
Test Vo Excel CBD V1 + 754 o -~ () By clicking on "Send" in the upper right corner the

quotation is done and sent to the customer

= assagem . 2. A window opens with an offer number to be
2 - - . e maintained optionally. Confirm the quote by clicking on
" - P e . "Send”
o
etk younllooibesieto sk agrert
oo (IR
Svstem View Click Guide
voIth .2 CONFIRMATION
Confematon palll) Upon sending RFQ to Voith, a summary of the
© Swcerstuny Ovted quotation is shown.

Process Ends

- Close the RFQ/the window.
. For supplier portal users: Click on "Back to Overview" to
previr go back to the overview of all RFQs.
1 ° 0 o

4.5 Quote with One Excel File for all ltems

System View Click Guide

P9l VOITH OPEN RFQ
Supplier Portal Dashboard 1. Click on the link provided in the e-mail
- || G : 2. Login with your credentials provided in the e-mail or
. received when the account got created
- =
a - ALTERNATIVELY
s &~ 1. Click on the RFQ displayed in the RFQ Box
)

1 ¢ ) 202

27235

2 INNING 02112212859

1 2 o

System View Click Guide

Participation
Read and/or agree to the documents (optional) to
P voirk - 1 . . . " e
TestVoith Price istREQ - 787 & - proceed with the quotation and click on "Next" in the
upper right corner.
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VOITH

Test Vot Price st B7Q - 757 . o NS IEI General B i
Read general terms and conditions and click on "Next “
o [pE— oo
-} — an
R

5543 Gt o 46 g e bl

o et ey

Svstem View Click Guide

voITH . Quote ) ) )
e aith Price Lin R N The quote tab provides an overview of all items
st Voith Price List RFQ - 757 o c epor w -~ R

requested.

To the right of each item an ,Information” icon is found.
Click on it to receive more information about the item.
Close the window to jump back to the overview

Yoru Item related documents can be accessed by clicking on
e e - sl - == the blue marked number in the column files or by

" - downloading all item related files when clicking on the
button ,Download Documents “

Exprt [T oty price st o e Toewer  mosmss st

te
I
i
i
°
°

impar

o 0

Pr—

* ::L:ML,M . . low o r BEE S ﬂ Item related documents can be accessed by clicking on
s the blue marked number in the column files or by

. downloading all item related files when clicking on the
= PR e button ,Download Documents “

= - e o 00 ra . om oo

&

# Doy s gt o

Svstem View Click Guide

2. A new tab opens. Click on the file to open/ save it

—_— Offnen von PAT_excel_quotation_1757_v1_q368xtm x |
A A= e s 7511
IANGGA=R
Samachtnogende D oo
01 P encl o 7571 5360
Vom Typ: Microsoft Excel Worksheet (3,3 KB)
Von: bepAothdemape! o

Wie 308 Firclox mit dicser Datel verfabven?

Excel Download Offnen vt Excel (Standordt)
 Datei spechen

Eur Dateien deses Typs immer dese Abtion mustibaen

==
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3. Fill in information/prices/costs. Careful, do not
change rows/columns in the excel file - only add
information/prices. Save the excel file.

Svstem View Click Guide

voITH

" [P PR ﬂ 4. After providing all relevant costs and information,

b import the file by drag and drop or browse in the section

et “|mport_"

£ L ® P ' - o oo

= [ e "o ! o 0o NOTE

@ The excel file/CBD is uploaded immediately and
displays either information about wrong inserted

information/costs or states “Uploaded file has been
e = successfully checked”. If information/ costs provided

Tes ot Price UstRFQ - 757 e v o N were wrong, please delete the old file, correct data and
O Oc= import the new file again.

VOITH

Test Vith Price List RFQ - 757 o + @9 v s [0 |

#
]
]
<

o 0
-

Review

1. The review tab provides an overview of quotes done.
By clicking on "Send" in the upper right corner the
quotation is done and sent to the customer

2. A window opens with an offer number to be
maintained optionally. Confirm the quote by clicking on
"Send “

Svystem View Click Guide

—— — CONFIRMATION
Upon sending RFQ to Voith, a summary of the
quotation is shown.

Process Ends

Close the RFQ/the window.

For supplier portal users: Click on "Back to Overview" to
go back to the overview of all RFQs.

S 0 le ®» 0 3
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4.7 Messaging

Svstem View Click Guide

Yoy 1. Go to RFQ overview and open an RFQ.

RO Pure

oot 0w e - 0

voith

Tevomzo - 760 o RN — 2. Click on ,Messages"” in the bottom right corner.

- o -0

. w usome . eco

o o e » B 3

System View Click Guide

voItH - 3. Click on ,New Messages* in the middle of the page or
Messages - in the top right corner.

Svystem View Click Guide

VOITH

A new message opens.

The related RFQ is automatically linked to the message
) ) via ,TAG “

: The recipient is the creator/buyer of the RFQ at Voith

: and automatically inserted.

4. Add a ,Subject” and ,Enter your message”

Messages PR

. 5. Optionally, attach a file

R 6. Click on ,Send" in the upper right corner
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vorrn ) .
essages . =3 7. The message is sent to Voith.

o

No seiectes Messapes

Svystem View Click Guide

VoIt =12 8. Click on the message at the left to open it.

Messages D e

Quastion To RFQ

9. Click on ,Back"” to go back to the RFQ.

System View Click Guide

VOITH PUrONE: New message for RFQ: 185 TEST: TEST Logistik CBD 10. You are informed by e-mail if a new message is
@ 0 reply@app1 1 jaggaer.com sent by Voith.
An O E—

Dezar Mr. ——

B new message regarding RFQ 185 1- TEST: TEST Logistik CBD is available for you

Test Message

To read Ihe message please open the RFQ and go to the tah "Message Portal”. Please use he following link o answer the request
hitips i php?lang: quotedivpe-rio&id=1031353&cid=347 788

Best Regards

PUrONE Team

Voith Group

Voith GmisH & Co. KGaA
Sl Péllener Straie 43
89522 Heidenheim, Gemnany

For Voith-intemal support PurONE hotline (PurONE @voith com or +49 7321 37 6826)
- For supplier! extemsl supplier portal (sam (PEONE @vailh com or +49 7321 37 5823)

Svystem View Click Guide

CHECK FOR REPLY

— .1 11. Open RFQ
RFQ Pure T Q
wmwam oo Ocoo
) fr— [ - a . oa

= : o o4

"o x ® Catned [rame— pa e 2 o =4
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c et g'; 12. Click on ,Messages* in the bottom right.

voirn
Tevom 2o - 760 &

System View Click Guide
13. Click on the new message to display details.

14. Click on the ,Reply” button to reply if necessary.
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5 Supplier Collaboration / WebEDI

Orders created in the ERP-system are available to the supplier
electronically. Suppliers can enter an order confirmation for the order in the
portal and it is automatically transferred to the ERP-system of the customer.
It is possible to view & download documents attached to the order by the

customer.
New or Check and Order Order
Changed Process Order Processing (at confirmed
Order (at Supplier) Voith)

.
Option A:
-Check order ;]Process ends
. ere

Receive
information about %ptlofn A: Option B:
ahnew oorI . - Oclm w(;n as _Changes are
changed order. ordere accepted by
Enter order / Confirm order
porta! via link in with changes. _Changes are not
e-mail.

accepted — start
over with 'Check
Order.'

-Decline order

Followina order states are available:

* Sent: state of order, which is sent to the supplier, up to now no action by the suppliers

* Confirmed: supplier confirmed the whole purchase order

+ Delivered: goods receipt is booked for this purchase order, the flag 'delivered completely' is set

+ Partially confirmed/ delivered: supplier confirmed only specific items in the PO/not all goods were
received.

+ Declined: Purchase order was declined by the supplier

+ Cancelled: Purchase order was deleted/canceled by Voith
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5.1 Open and Check the Order

Svstem View Click Guide

VOITH PUrONE: New Order (4502300388) available

© Anoworen | % Alenarewars
@ Voith Supplier Portal PurONE <no-repiy@app1ljagaaercom> >

o i

You will receive an e-mail for a new or changed
order with a link to the order.

55

— 2. Open the link, type in the login credentials, and
a naw orderIs avallable for you in the VOITH supplier poral PurONE click on 'Login' to open the order.

« Plantson

g header dacaments. drawings) are not yol svaitabie i fhe system, plasse

Please note: Due {0 data procasing thers may be dolays i the iransler of e oeder. 1 arder de
nates.

How can | pracass my ardor?
Pleass opan the direct Link tothe ordar and procass the ordar seon.

How do \gel-tces!ml‘nrﬂNE'
arder. tallawing

Ussmama: 12088cHasa

Pacsword: 7cfB41575601

Link- btps-fapp1 1

L the systesm and be abe i please segister your company in our PuiONE Supslier Partal (via regislraion fink or con

Wiho can | contact with questions?
You can find dslsbed Informalion sbout our supplier profie on our homepage in the Supplier Guids.

Bast Regards

PUrONE Tesm
Vaith Group

Violih GmbH & Co. KGaA
St Poflensr Stralia 43
13522 Heidenhaim, Garmany

5.2 Processing Purchase Orders

System View Click Guide

1. Proceed with checking your work list (includes all
new or changed orders that are not confirmed yet)

VOITH - 1

Suppber Portal Dashboard - Welcorme,

SUFCLSST MO OFENED CROERS -

Daa0n107 assm0 “

Svstem View Click Guide

. GNE ngo s ord 20240118 2. Open and check the header documents (Opening the
”' ystem rder documents as a mandatory requirement for submitting
4502193315 an order confirmation)
[Supplier address:
Order amte<" 3. Download the further documents / ZIP files
Contact
Delivery address: SUNS marmier / supplier number
Payment conditions
Currency
Header Documents: e
4502193315.PDF (2024-01-16 08:54:08)
4502193315.PDF (2024-01-16 08:54:15)
1\ Please open the order PDF's to be able to start the confirmation process! 2 remaining ...
All Documents ZIP Download:
[@) Documents for PO 4502193315 |
Pos.  Mat.No/Details Delivery date Quantity Confirmation

10 430177351 2024-10-12 2,00 PC
Schraube M12x43 A2-70
Condition PBXX Gross Price: 2,00 EUR / 1 5T
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5.3 Confirming Purchase Orders

System View Click Guide

If you can confirm the order without any deviations, a
Supplier confirmation number:  Save and send back click on "Save and send back" is sufficient to confirm
the order.

System View Click Guide

If you make changes of any kind, the purchaser will be
informed and will check your data.

1. Please check the Voith requested delivery date. If

All Bocuments ZIP Bownboad: you cannot meet this date, please enter the
8 Cocaments fer PO 4S0II0IIR possible date using the calendar function. You
Pos, MatNo/ Details Delivery date 9 Quantity Confirmation e can use the blue arrow to transfer changes on the
10 430257246 - 5 O = B e [ delivery date to all items.
DR Al  wcit 8 Oecione 2. Please check the quantity ordered. If partial

deliveries are required, enter them using the

Iem-no, FEO4

Comdlition PEOA Gross Price: 2,60] EUR / 1 5T "Split" function.
Remarks a 3. Please check the price and adjust if necessary.
e 4.  Please use the Remarks field to pass on any
T — e | = = comments, notes, or remarks_ to the purchaser.
Fundamentlatte 43x400x1600 V1001 == = 5. Please ente_r your order cor]flrmatl_on nurn_ber. !f
— Q you enter this below under "Supplier confirmation

——— ] T number”, it will be used for all items and_ does not
— have to be entered separately for each item.
6. You can use the "Decline" button to reject
individual items or the entire order (button below).
7. By clicking on "Save and send back" you send
your order confirmation back to us.
8. Additional information: You can select whether
you want to confirm the position by ticking the
6 box. By default, all items are always selected.
Save ard send Back 6 Items that have already been confirmed do not
need to be confirmed again.

Supghier cosfirmation numiber:

Remark of declire (copy to all pasitions

Qﬂ Declne

5.4 Access to all Purchase Orders

Svstem View Click Guide

If you need to access orders after submitting the

SCM Purchase orders confirmation, you can find all orders on the “order list”.
You can change your submitted order confirmation if the
goods receipt is not booked at Voith.

Purchase Orders Order List

&

Position List 1. Click on the 'SCM-icon' located in the taskbar on the
left side of the homepage.

2. Click on 'Purchase Orders' and then 'Order List' to
open the orders list

System View Click Guide

3. Click on “All view” to get an overview of all orders
regardless their status.

- 8 2

4. With the filter icon on the right you have the
possibility of several filter options, e.g. order number or
your confirmation number.

 #H ke
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6 Supplier Evaluation & Self-Assessment

6.1 Answering SSA Questionnaire

Svstem View Click Guide

VOITH PurONE: Invitation to VOITH SSA Cyber Security for Test_Supplier2 Invitation e-mail

@ Voith Supplie Portal PUrONE <no-reply@app11jaggaercom>

o o I 1. Click on the link provided in the invitation e-mail
Dear M . . . .

e 2. Login with your login credentials
Vouhave boun vitd 1 the i sl e VOITH S5 Cybe Pl et oot oo a th supple portal PosONE ofthe VOITH group

Suppier

Supplier self-assessmant VOITH SSA Cybar Securlty
Contact person in purchasing
Respanse deadine; 2023-11.30 2359.00

Link 1o the questionnaire

Please click on e link 1o access PwONE and haase “supplier sel-assessment” on your dashboard
Important: After answering al questions please finish af questions ta send them back

Please use your exising login crodeniats

User name: PurONI

In case you forgot your password please use the this fink 1o resel it

Thanks in advance.

Best Regards

PUIONE Team
Vaith Group

System View Click Guide

VOITH . Supplier Portal Dashboard

lior Portal Dashhgard - We

2, YOITH Purchasing - Supplie- ports| PUrONE from

1. Choose “supplier self-assessment” to open the
guestionnaire.

seraTn -

P LUALBLLLLPLLLLOPLLPLTRLPLLLLLLLLIPPLLEPLLPLPLLOLLLLLPPLPLLLLIP

I—= .

System View Click Guide

Questions

1. Open the first question.

o e

Svstem View Click Guide

2. Select the answer.
aucstions 55 T e A comment or uploading files is optional but makes your
. SR answer more meaningful.

3. Go to the next question with “Save & Next
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e 28 T 4. Finish your last question and send all your answers
: " to VOITH with “Save & Close”.

System View Click Guide

5. Confirm the pop-up window and the questionnaire is

Information o -
finalized.

Do you want to finish the selected questions?
Remaining guestions may have to be answered and finished thereafter.

No

6.2 Available SSA Questionnaires

Svstem View Click Guide

VOITH PurONE: New VOITH SSA Cyber Security is available for E-mail

@ Voith Supplier Portal PUrONE <no-reply@app11jaggaer.com>

Cc

1. Click on the link provided in the e-mail.

%% Nachricht abersetzen in: Deutsch  Nie Gbersetzen aus: Englisch  Ubersetzungseinstellungen . . . .
2. Login with your login credentials
Dear Mr
a VOITH SSA Cyber Security for is available on the VOITH supplier portal PurONE.

Please use this link and your PurONE portal access data to log in.

Select "Quality - Supplier evaluation & self-assessment” in the menu bar to open the VOITH SSA Cyber Securiy.

If you do not have access to PurONE please contact PurONE@voith com
Best Regards

PurONE Team
Voith Group

System View Click Guide

VOITH Menu supplier evaluation & self-assessment

Supplier Portal D - Welcome, VOITH - Supplier portal PurONE from
1. Select the self-assessment.

My PUrONE Orders eque Q FQ Certificate

(0

Quality Supplier evaluation & self-
assessment

Supplier Evaluation & Self-Assessment

VOITH SSA Cyber Security

VOITH Supplier Evaluation PM
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6.3 Available Supplier Evaluation

System View Click Guide

VOITH PurONE: New VOITH Supplier evaluation PM is available for E-mail
@ Voith Supplier Portal PurONE <no-reply@app11.jaggaer.com>

An 1. Click on the link provided in the e-mail.
Cc

%% Nachricht abersetzen in: Deutsch  Nie ubersetzen aus: Englisch  Ubersetzungseinstellungen

2. Login with your login credentials

Dear Mr
a VOITH Supplier evaluation PM for is available on the VOITH supplier portal PurONE
Please use this link and your PurONE portal access data to log in.

Select "Quality - Supplier evaluation & self-assessment” Iin the menu bar to open the VOITH Supplier evaluation PM

If you do not have access to PurONE please contact PurONE@voith com
Best Regards

PUrONE Team
Voith Group

System View Click Guide

VOITH Menu supplier evaluation & self-assessment

Supplier Portal Dashboard - Welcome, VOITH Purchasing - Supplier portal PurONE from 1. Select your last supplier evaluation

My PurONE Orders Request for Quotation (RFQ) Certificate

VOITH NEWS & INFORM,

(((

There is no data to be shi

Supplier evaluation & self-
assessment

VOITH Supplier Evaluation PM

o

Svstem View Click Guide

pu voITH Supplier evaluation
5 " § 1. Evaluated criteria set
L]
= 2. Overall result including evaluation details
QUESTIONS AND ANSNERE Result 7
i e 3. For further questions please contact the contact
5 - ) person from purchasing mentioned in the e-mail.
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7 Support

User Access Cases Other Cases

In case of user access questions regarding In all other cases, please contact:
MyVoith, please contact:

myvoith@voith.com

myvoith@voith.com

@ +49 7321 37 3000

W
+49 7321 37 3000
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