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Supplier registration 
Process overview

• Receive invitation 

email incl. 

registration link

• Enter registration via 

link

• Click through the 

registration steps, 

check company and 

contact information 

incl. DUNS number

• Confirm the portal 

terms of use 

• Receive login 

credentials (login 

and password) after 

creating an initial 

account

• Create your own 

login name and 

password

• Enter supplier  

landing page

• Enter information 

about company

• Answer open 

questions about 

compliance & 

sustainability

• Enter information 

about bank details, 

certifications and 

insurance

Invitation for 

registration

Account

creation

Registration 

email incl. login 

data

Finalization of 

supplier 

information

Complete 

registration 

process

• Save and click on 

“Finish registration” 

to complete the 

process
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1. Supplier receives an invitation email from VOITH.

2. Supplier proceeds the following registration steps.

Click guideSystem view:

Supplier registration 
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General

1. Proceed the registration with the link and click through the 

registration steps as mentioned below. 

2. Choose the language in which you want to register. 

Click guideSystem view:

Supplier registration 
Portal registration
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Person data

Fill out the contact person data and create a username.

Click on 'Continue' to continue your registration.

NOTE

• Please do not use a space when defining your loginname, this 

will lead to an error. 

• The loginname cannot be changed afterwards.

Click guideSystem view:

Portal registration
Enter of person data
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email@e-mail.com
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Company data

DUNS number 

• The DUNS is an unique identifier number that is globally 

available and externally assigned by the company called 

Dun&Bradstreet (D&B). This number is mandatory in supplier 

registration.

• Voith internally, we already assigned the DUNS to suppliers. 

Please check the DUNS number and correct it if necessary.                         

If your DUNS number is empty, please enter the correct DUNS 

number provided by D&B. Nevertheless, please check your 

DUNS number. 

• If you do not have your DUNS number on hand, you can enter 

your company details (name, address, etc.) and use the 

function ‘D&B Lookup’ (please see an use case on the next 

page)

Click guideSystem view:

Portal registration
Enter company data
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Company data

DUNS number 

1. You can enter your company details (name, address, etc.) 

and use the function ‘D&B Lookup’. 

 Click on ‘D&B Lookup’ if you would like to verify your DUNS 

number or if you do not have your DUNS number on hand.

 Select the correct DUNS number by clicking on the company 

name. Then confirm the selection by clicking on ‘Apply’. 

 If the ‘D&B Lookup’ does not provide the correct DUNS 

number – you can request your DUNS number on the D&B 

website directly. Therefore, please click on ‘request DUNS 

No.’ Please check the company name if necessary. Please 

contact purone@voith.com if you cannot find your DUNS 

number. 

Click guideSystem view:

Portal registration
Enter company data

1

2

1

2
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Consent

Please read all the information and confirm by clicking on the 

checkbox. Click on 'Accept and Submit’ to finish your account 

creation. 

You will receive an e-mail with the username and an one-time 

password as log-in credentials. 

Click guideSystem view:

Portal registration
Consent
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Consent

Please use the log-in credentials in the email.

Click guideSystem view:

Portal registration
Log-in credentials
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Type in your log-in credentials and click on 'Login’

  Type in your old password once again and change your 

  password in the change password tab and click on 'Save' to 

 access the portal

NOTE

Please consider the requirements for the newly assigned 

password (e.g. one special character and number, etc.)

Click guideSystem view:

Portal registration
Log-in credentials
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Complete the registration

Click on the arrow in the red bar to finish your registration.  

Click guideSystem view:

Portal registration
Supplier information and company profile
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Base Data

Please verify the data that was entered when creating your 

account and click on 'Continue'. Normally, no further input is 

required.

Click guideSystem view:

Portal registration
Supplier information and company profile

PurONE - Guide for supplier |  2024 - June  |  external

Invitation for 

registration

Account

creation

Registration 

email incl. 

login data

Finalization of 

supplier 

information

Complete 

registration 

process



Contacts (Assigned roles)

Adding supplier contact person

1. Click on the Person-icon to add a new contact person in the 

supplier portal 

2. Type in the necessary data for the new contact 

3. Decide, if the contact person needs access to the VOITH 

supplier portal. If yes, please active the ‘Portal Access’. Fill in 

a username for the contact person and tick the box for the 

portal permissions / supplier rights

4. Click on ‘Save’ located in the upper right to save the contact 

person

Click guideSystem view:

Portal registration
Supplier information and company profile
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Contacts (Assigned roles)

Please click on 'Continue’.

Click guideSystem view:

Portal registration
Supplier information and company profile
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This process step is not mandatory for registration and can be 

completed later. Please "click" on continue if you want to proceed 

with the registration. 

Contacts 

1. Click on 'Contacts' at the upper left corner of the contacts tab 

to get an overview of your contact person.

2. Click on 'Continue' to continue with the registration process

NOTE

If one user is already registered in VOITH supplier portal 

PurONE, it is his responsibility to add and maintain new users

Click guideSystem view:

Portal registration
Supplier information and company profile
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Click guideSystem view:

Material Groups 

The search function gives you the possibility to find and select 

several material groups. You can change the selection of the 

material group at any time.  

Portal registration
Supplier information and company profile
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Profile

1. Fill out the required fields in the general tab via the dropdown 

menu and click on 'save’.

2. Please click on tab “Company Information”. 

Click guideSystem view:

Portal registration
Supplier information and company profile
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Profile

Verify your company master data by uploading a bank 

information e.g., an official, unchangeable letterhead of your 

company incl. bank details as pdf-file. Click on 'Search' to upload 

the obligatory bank information 

 

NOTE

Please complete description fields in English

Click guideSystem view:

Portal registration
Supplier information and company profile
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Example of an unchangeable letterhead
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Profile

Fill out the certifications tab. Please fill in the fields marked with 

an asterisk (*). If you are not certified according to the fields 

marked with an asterisk (*), please select "No". If available, you 

can add further certificates, then click on "Save".

Finish registration 

Click on “Finish” to complete the registration process. The button 

is only available if all mandatory fields are filled out.

Click guideSystem view:

Portal registration
Supplier information and company profile
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Confirmation

Congratulations! You have successfully completed the 

registration on PurONE. 

Click guideSystem view:

Portal registration
Supplier information and company profile
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Thank you for your registration 

on our Supplier Portal PurONE

We are looking forward to 

collaborate!
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Contact:

PurONE Supplier Portal Support

PurONE@voith.com 

+49 7321 37 6823
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